MOCTAHOBJJUEHME

AJIMUHVCTPALIMN
AJIEKCAHAPOBCKOI'O MYHUITUITAJIBHOI'O OKPYT' A
CTABPOITOJIbCKOI'O KPASL
22 urons 2021 r. c. AJleKCaHpOBCKOE Ne 601

O6  yTBepXAGHMM  aJIMUHHUCTPATHBHOIO  perjaMeHTa  IIPelOoCTaBICHUS
yIOpaBlIeHHeM Tpyda © COLMAIBHOM 3aIlMThl HacelIeHUs aIMHHHUCTpaluu
AJIeKCaHJIPOBCKOIO0  MYHHUIIUMAIBHOTO  okpyra  CTaBpONOJNBCKOTO  Kpas
rocyapcTBeHHo ycnyru «Ha3HadeHue W BBIIUIaTa COLMAILHOIO MOCOOUS Ha
norpeGeHue

B coorBercTBHM ¢ 3akoHamu Poccuiickoit ®enepanum ot 12 saBaps 1996 r.
N 8-®3 "O morpebenuu u nmoxopounom aene", ot 27 urosns 2010 r. N 210-®3 "O6
OpraHu3alliyd MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULHUIAIBHBIX yCIyT",
3akoHoM CtaBpomnoJsibckoro kpast ot 8 utoHs 2015 r. N 62-x3 "O HEKOTOpPBIX
BOMpocax rmorpebeHus ¥ MNOXOopoHHoro geina B CTaBpoIojsckoM —Kpae"
aAMUHHUCTPAITIS AJIEKCaHIPOBCKOTO MYHHULIUNAIBEHOTO OKpyra
CrtaBponosbCcKOTo Kpast

ITOCTAHOBJIAET:

1. YTBepaUTH [IpUJIaraeMbli aJIMUHUCTPATUBHBINI periJaMesT
IIPEIOCTABIIEHUs] YIPaBICHUEM TpyJa M COLMAIBHOM 3allUThl HACEJICHUs
aIMUHHUCTpalMi AJIEeKCaHAPOBCKOIO MYyHMLMIANBHOTO oKpyra CTaBpoOIOIBCKOTO

Kpasi rocy1apcTBEHHOH ycinyru «Ha3zHaueHnure u BBIIIIaTa COLMABHOTO MOCOOUS Ha
norpebeHue.

2. IlpusHaTe yTpaTUBLIIMMH CHJly IIOCTAaHOBJIECHUSI aJMUHHUCTpPALUA
AJeKCaHAPOBCKOIO MyHHULIMIIATBHOTO paiioHa CTaBpONOIBCKOTO Kpast:

or 30 asrycra 2012 r. Ne 632 «O6 yTBepXneHUH AIAMHHHCTPATHBHOIO
periiaMeHTa IpPedOCTaBIICHHUs YIIPABICHHEM TpyJa W COLMAIBHOM 3alUTEHI
HaceleHWs AaIMHUHHCTpanMyu  AJIEKCaHIPOBCKOTO MYHMIIMIIAIBHOTO  paioHa
CTaBpOMOJIBCKOrO0 Kpass rocyAapcTBeHHOM ycnyru «HasHaueHuwe W BhIILIATA
COLIMAIILHOIO NOcOoOUsI Ha TToTpe0eHue»;

or 09 HosOps 2015 r. Ne 538 «O BHeCeHUM U3MEHEHMH B
AIIMAHUCTPAaTUBHBIN perflaMeHT NpPedOoCTaBICHUS YIpaBlIeHWEM Tpyda W
COLMAJIbHON  3alUUTBl  HACEJIEHUs  aJMHUHUCTpalMu  AJEKCaHIPOBCKOTO
MYHMLMNAIBHOro oOkpyra CTaBpoONoOJbCKOTO Kpasi TOCYIapCTBEHHOW YCIyTH
«HazHaueHue ¥ BbIIIaTA COUATBLHOIO TOCOOUS Ha rmorpebeHue.




3. KoHTpousb 3a BBIMTOJHEHHWEM HACTOSIUETO IIOCTAHOBJICHHS BO3JIOXHUTE Ha
3aMecTUTeNIsl IJaBbl AIMUHHCTpAnuy  AJEKCaHAPOBCKOIO MyHHIUIAIBHOIO
paitona Ctaspornonsckoro kpas I'epacumony H..

4. Hacrosginee mocTaHOBNEHUE BC STB.CHILY CO JTHS ero 00HApOIOBAHUS.

['maBa AneKkcaHAPOBCKOIO
MYHHIHUIIAIBHOTO OKpyra

CTtaBponoJyIbCKOro Kpas JI.A.MakoBckas



/YTBEPIIEH,
IIOCTAHQBICHUEM aIMUHMCTPAIIUN
AJIeKCaH[POBCKOT0, MyHHHHNATEHOTO
a CTaBPOHOIBCKOTO Kpast
tousr2021 1, Ne' 601
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AJIMAHUCTPATUBHBIN periJaMeHT
NPEAOCTABJIEHUS YIIPABIEHHEM TPYa U COIMAIbHON 32U THl HaceJeHHs
aIMUHUCTpALMY AJIEKCAHIPOBCKOr0 MyHUIIUITAIEHOIO OKpyra CTaBpOIOIbCKOro
Kpasi rocyapCcTBeHHOM ycenyru «HasHadeHue 1 BeIIIaTa COMUANBHOIO MOCO0Hs Ha
norpedeHue»

1. OG1ume IOI0KEHHUS

1.1. IMpenMmet perynupoBaHus aIMUHACTPATHBHOTO perjiaMeHTa.

AJIMUHUCTPATUBHBIM pErlaMeHT IpeJOoCTaBlIeHHs YIpaBlIeHUEM TpyAa U
COLMAIbHOM  3alllUTBl  HACENeHWs  aJMUHHUCTpalud  AJEKCaHIPOBCKOIO
MYHHIUIIAIBHOTO OKpyra CTaBpOIOIECKOTO Kpas TOCYHapCTBEHHON YCIyTH
«HasmaueHnne © BBILIATA COLMANBHOrO TmocoOus Ha MorpebeHue» (maiee
COOTBETCTBEHHO - AJIMHUHHMCTPAaTUBHBI  pEIrJIaMeHT, OpraH  COLBallMTE,
rOCYAapCTBEHHAs YCIIyra, roCyIapcTBEHHAas COIHMANbHAS IOMOIIb) YCTaHABIMBAET
CTaHAAPT U TIOPSIOK MPEAOCTABICHUSI TOCYIAapCTBEHHON YCIYIM TpakIaHaM,
YKa3aHHBIM B IIyHKTE 1.2 AAMHHUCTPATUBHOIO pErilaMeHTA. :

1.2. Kpyr 3asBurenei

3asBUTEISIMUA ~ SIBISIFOTCS ~ Cympyr, ONM3KME  POJCTBEHHUKH,  HHBIE
POICTBEHHUKH, 3aKOHHBIN NIPeACTaBUTENIb YMEPILIEro WK HHOMY JIMIY, B3SIBIIEMY
Ha ce0s 00s13aHHOCTH OCYIIECTBHUTH MOTpedeHUe yMEpIIIero.

1.3. TpeGoBanuss K TOPSIAKY HHPOPMHUPOBAHUS O IIPENOCTABIEHHH
rOCy/IapCTBEHHOU YCITYTH.

1.3.1. Muadopmarus o MecTtax HaxoxXIeHUS U rpadukax paOOTH opraHa
COLIBAIIUTHI 151 MHOTO(YHKIIHOHAIBHBIX LIEHTPOB [IPEIOCTABIEHUS
TOCYyNapCTBEHHBIX U MYHMIIMNAIBHBIX yclyr B CTaBpOIIOJNBCKOM Kpae (naiee -
M®ILI), ux cnpaBoUHbIX TesnedoHax, axpecax oUIHANBHBIX CANTOB, 3JEKTPOHHOM
TIOYTHI:

1.3.1.1. MecToHax0XaeHue oprasHa COLI3AIIIUTEL: 356300, c.
Anexcanaposckoe, yi. K. Mapkcea, 1.30.

I'padpux paboThl ympaBneHHs: MOHEACTHHUK, BTOPHHK, Cpela, YeTBepT,
naTHuua ¢ 8-00 no 16-004., 6e3 repepriBa, cy600Ta, BOCKPECEHRE — BEIXOIHEIE.

CnpaBounsie TenedoHbl oprana couzamuTsl 2-16-03, 2-16-77. :

Anpec  obunumanpHOro  caiita opraHa comzamuTel: 356300, c.
Anexcangposckoe, yia. K. Mapkca, 1.30.

1.3.1.2. Mudopmanust o MecTax HaxOoXXIeHWs, rpadukax paboThl U TernedoHax
M®IL] pazmerena B MHPOPMAIMOHHO-TEIEKOMMYHUKaIMOHHON ceTH "MHTepHeT"
(nanee -cetb "MHTepHer') Ha OQUIMANBHBIX  caifftTax  MHHHCTEPCTBA
SKOHOMHYECKOTO0  pasBUTHS  CTaBpOIIOJLCKOTO  Kpas  (www.stavinvest.ru),
MHHHCTEPCTBA TPyAAa U COLMAIBbHON 3aluThl HaceneHus: CTaBpOIoIbCKOro Kpas
(www.minsoc26.ru) u Ha Iloprase MHOTOMYHKIHOHANBHBIX  LEHTPOB
CraBpononsckoro kpas (www.umfc26.ru).

CnpaBoynas vHMOpMaNys pa3MelIaeTcss M IOANEPKUBACTCS B aKTyalbHOM




cocrosHu B ceru "HurepHer', B  (enepalpHOM  I0OCYIapCTBEHHOH
unpopmaronHot  cucreme  "EnuHBIN < mOpTan  rOCYJAapCTBEHHBIX W
MyHULMINANEHBIX  yeiuyr ((yHkumif)", B rocymapCTBEHHOH HHQOPMAIMOHHON
cucreme Craspomoinsckoro kpas "IlopTan rocyJapCTBEHHBIX U MyHHUUUNAILHBIX
yenyT (QyHKIHIA), IpeIocTaBiseMbIX (MCIIONHIEMbIX) OpraHaMy HCTIOJHUTEIBHOMN
Bractd CTaBpoOITONIBCKOTO Kpas ¥ OpraHaMH MECTHOTO CaMOYyIIpaBIIeHMs
MyHHUMNAIGHEIX 06paszosanuii CTaBpOIIONBCKOTO Kpas' M B TOCyJapCTBEHHON
nnpopmanuonnoit cucreme CTaBpONMOIBCKOrO Kpas '"PernoHanbHBIA peecTp
rocyJapCTBEHHBIX yeuyT (QyHKiwmii)" (nanee — perHOHANBHBIN peecTp).

1.3.2. Tlopsimok TmosydeHHs HHPOpPMAIMM 3asBUTENEM II0 BOIpOCaM
IPEIOCTABIeHUs]  TOCYJapCTBEHHOM — yCIyrH,  yCIyr, HEOOXOJAUMBIX M
00s3aTeNbHBIX JJIs NMPEAOCTABICHUS IOCYNAPCTBEHHON YCIYrd, CBENEHUH O XOze
UX I[pemocTaBlieHds, B TOM YHCIe C HCHOJAb30BaHHEM (eaepanbHOM
rocyJlapCTBEHHOU MH(OPMaLIMOHHON CHUCTEMBI "E nunbii opTal
rOCYIapCTBEHHBIX M MYHHUIUIIAIBHBIX YCIyT (QyHKUKH)"

[Tomyyenue wuHbOpMAMK 3asBUTE]IEM IO BOIIpocaM IPEAOCTaBICHUS
rOCyJIapCTBEHHOU YCIyTd, a TakKe CBEJeHUH O XOAe IPeNOCTABICHUS
TOCYIapCTBEHHON YCIIYTH OCYIIECTBIIIETCS TOCPEACTBOM:

JIMYHOTO O0palIeHust 3asBUTENS B opraH coramuTsl, MOLI;

NUCBMEHHOTO  OOpallleHus 3asBUTENs] B OpraH COLBAIIUTHl  IyTEM
HaTPaBJICHUS

MOYTOBBIX OTIpaBieHuit 1o azgpecy: 356300, c. AnexcaHIpOBCKOE,
yi. K. Mapkca, 1.30;

oOpatenus o tenedoHam opraHa couzaumrel: 2-16-03, 2-16-77,

no teneporHam MOIL], pasmewennsiM B cetn "MHTEepHET" Ha OoQULIMATBHBIX
caiTax MMHUCTEPCTBA OJKOHOMMYECKOro pa3BuUTUs (CTaBpONOJIBCKOTO  Kpas
(www.stavinvest.ru), MUHHUCTEPCTBA TpyJa U COLMAJIBHOM 3alllUTHl HaceleHUs
CTaBpOonoIbCKOro Kpast (www.minsoc26.ru) 15§ Ha [TopTane
MHOTOQYHKIIHOHAIBHBIX LIeHTpoB CTaBpOIIOILCKOTo Kpas (www.umfc26.ru);

HUCITIOJIBE30BaAHUEM BHGKTpOHHOﬁ IIOYTEI opraHa COILI3allThI a/:xpecy:
AleksUTSZN@yvandex.ru;

UCIONB30BaHUEM  (elepalpbHOH  TOCYJAapCTBEHHOW  WHGOPMAIMOHHOM
cucreMbl "EQuHBIA MOpTanm TOCYJApCTBEHHBIX W MYHHIUIIAIBHBIX  YCIYT
(Qynkumin)" (manee - enuHBIA TopTan) (Www.gosuslugi.ru) u rocymapcTBeHHOM
nH(opManMOHHOH cucteMbl CtaBpononbekoro kpas "Ilopran rocyaapcTBEHHBIX U
MYHULMIAIBHBIX yCIyT (QyHKIMA), TpeaoCTaBIIeMbIX (UCIIONMHAEMBIX) OpraHaMu
UCTIONHMTENBbHON BiacTd  CTaBpOINONBCKOTO Kpass M OpraHaMd MeCTHOI'O
CaMOYINPABJIEHUs] MYHUUMNATbHBIX 00pazoBaHuii CtaBporosnksckoro kpas" (nanee -
pervoHanbpHeIN nopran) (www.26gosuslugi.ru).

1.3.3. TTopsnok, GpopMa 1 MecTo pasMmellenus MHGOPMALIUKE, B TOM YUCIIe Ha
CTeHJAaX B MecCTaXx [peAOoCTaBIE€HUs IOCYHapCTBEHHOM yCIyru, YCIyT,
HEOOXOOUMBIX U 00sI3aTENBHBIX JJIS IPEIOCTABIEHUS TOCYAapCTBEHHOM YCIIyTH, a
TaKke B ceTH "HHTepHer" Ha o¢uUMaNbHBIX calTaX opraHa COIBAIIUTEL,
IIPENOCTABIIOIEr0  [OCYHAapCTBEHHYIO  YCIYTy,  MHBIX  OpraHm3aliui,
YYacTBYIOIIMX B IIPEIOCTABICHNUN I'OCY JapCTBEHHOHN YCIyTH f

Ha wundOpManmMoOHHBIX CTEHAAX OpraHa COIBAINUTHl B JOCTYITHEIX IS
O3HAaKOMJICHHSI MecTaXx U Ha oQuIMaTbHOM caifiTe opraHa COLBAIlUThHI




pa3sMeLlaroTCs U OAJEPKUBAIOTCS B aKTYyaJIbHOM COCTOSTHUU:

nH(OpMAaIMA O MOPSAAKE IPEIOCTABICHHs TOCYAAPCTBEHHON YCIyTrd B BHIE
OJI0K-CXeMBI TPENOCTaBIEHUs TOCYHapCTBEHHON YCIYrd, MpeICTABICHHON B
IPUIIOKEHUH 1 K AIMUHUCTPATUBHOMY perilaMeHTy;

TEKCT AIIMI/IHI/ICTpaTI/IBHOFO periiaMCHTa (HOJIH&SI BEPCUA  TEKCTa
AIMUHHCTPaTHBHOIO perjlaMeHTa pasMmeliaercst Take B cerd "HMurepuer" Ha
oduIManpHOM caiiTe oprana couzamuTel: www.aleksadmin.ru;

rpaduk paboTsl OpraHa COLBALIUTHI, IIOYTOBEIA ajpec, HoMepa TenedOoHOB,
agpeca O(QUIUATBHOIO caliTa M BIIEKTPOHHOM IOYTHI, MO KOTOPHIM 3asBUTENb
MOZKET IOJYyIUTh HEOOXOJUMYIO HH(QOPMALIHIO U JOKYMEHTEI,

CBEIIEHHs O [OJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a Hpe,ZIOCTaBJIeHI/IG
rOCyIapCTBEHHON YCIIYTH.

Ha emunom moprase (www.gosuslugiru) ¥ persoHaabHOM IOpTaie
(www.26gosuslugi.ru) pasMeIaroTes cieayoipe HHOOPMAaIHOHHBIE MATEPHUAIIEL

NIOJIHOE HaMMEHOBAaHUeE, TOJHBIM MMOUTOBEIM anpec U rpapuk paboTsl opraHa
COLBAILNATEL; '

CHpaBOYHbBIE TeNePOHBI, MO KOTOPHIM MOXHO IIONYYUTH HHOOPMAIUIO O
NOpsIZIKE NPENOCTaBIeHNs TOCYIapCTBEHHOMN YCIyTH;

azipec NEeKTPOHHOMU MOYTEHI;

NOPSJIOK  IOJy4YeHus  MHGOpPMALMH  3asiBUTENEM [0  BOIPOCAM
NPeNOCTaBJIEHUS.  IOCYJAapCTBEHHOM  yCIIyrW, CBeIEHHH O  pe3ynbrarax
IPENOCTABIIEHHUS I'OCY AaPCTBEHHOM YCIyTIH.

Wudopmanys o Topsake U CPOKax IMPEHOCTABIEHMS TOCYapCTBEHHOMH
YCIIyTH, OCHOBaHHAs Ha CBeIEHHX 00 yciyrax, ComepKammxcs B (delepanbHoi
TOCYNapCTBeHHOW  MH(QOpMaLMOHHOM  cucteMe  "@exmepalbHBIi  peecTp
rOCYJapCTBEHHBIX W MYHHUUMIIAIBHBIX ycIyr (QyHKUuMi)" M rocyaapCTBeHHOM
uHpopManuoHHO# cucTeMe CTaBpOIONBCKOro Kpas "PerdoHanbHBIN peectp
rOCYHapCTBeHHBIX yCiayr ((QyHKUOuH)", pasMeIleHHas Ha €JHHOM IOpTale,
pPETHOHANBHOM  TOpTajde U oduUUANbHOM caifTe oprada  COLBALIUTEI,
IIPEJOCTABIISETCS 3asBUTEIIO OECILIATHO.

Hoctyn x wuHQOpMamMH o0 Ccpokax W IOpSAKe MpefoCTaBIeHHUS
rOCyapCTBEHHOM YCIyI'W, pasMELIEHHOW Ha EOUHOM IMOopTaje, pPerdoHaJbHOM
nopraje W O(HUMANBHOM CaffiTe OpraHa COLBAIUWTEl, OCYIIECTBIAETCS 63
BBITTOJIHEHUST  3asBUTEJIEM KakKuX-THO0o TpeboBaHMi, B TOM 4Yucie 6Oe3
WCIIOJIB30BAHUS  IPOrPAMMHOIO  O0ECIeUeHHs, YCTAaHOBKA KOTOPOrO  Ha
TEXHUYECKHE CPENCTBa 3asBUTEN TpeOyeT 3aKkIIOYeHUs JHULEH3UOHHOIO WUIH
MHOIO  COrJIAleHMs ¢ IpaBooOjazareneM IPOrPaMMHOTO  OOECIIeYeHus,
NPEeNyCMaTPUBAOLIETO B3UMAHWE IUIATHL, PErHCTPAlMIO WM  aBTOPU3AIHIO
3asIBUTEJISA UM NIPENOCTABICHUE UM IePCOHAIBHBIX JaHHBIX.

2. CTaHOapT IpefoCTaBIEeHUS YCIYTH

2.1. HanmeHOBaHME rocy1apcTBEHHOM yCIyTH.

Haumenosanue rocynapcreennoit ycnyru - «HasHauenwe wu  Bbimmiara
COLIMaNILHOIO 1T0COOHUsI Ha morpedeHue.

2.2. HanmenoBanue oprasa, IpeJOCTaBIISIOLIEr0 TOCYAaPCTBEHHYIO yCIIyTY,
a TakXkKe HaNMEHOBAaHMSA BCEX MHBIX OpraHM3alUil, YYacTBYIONIMX B




NIPENOCTABICHUH TOCYIapCTBEHHOM ycnyry, obpallleHHe B KOTOpBle HEOOXOAUMO
JUISL TIPEIOCTABNIEHUSI TOCYIAPCTBEHHOM YCIIYIH.

CocymapcTBeHHas yciyra pegoCTaBlsieTCss OpraHoM COLBALIMTEL 10 MECTY
JKUTENIBbCTBA (MecTy IIpeObiBaHus, (aKTHYeCKOTO IIPOXKUBAHUSA, HorpebeHus)

yMepILero, a B ciIydae rnorpebenus juia 6e3 onpeneieHHOro MecTa XKUTEIbCTBA -
TI0 MECTY JKUTEBCTBA JIHLA, OCYIIeCTBUBIIEro IorpedeHue.

JInst mpenocTaBiieHus TOCYIapCTBEHHONW YCIIyTH HeoOXOoAuMO OOpallleHME B
TEPPUTOPUAIIbHBIE OPTaHbl:

ITencuonnoro dhonna Poccuiickoit Genepanuy,

doHa couuanbHoOro cTpaxoanus Poccuiickont @enepanuu,

3alncy aKTOB I'PAXKAAHCKOIO COCTOSHUS.

3anpelueHo TpebOBaTh OT 3asABUTEJS OCYIIECTBIICHUS NEHCTBUN, B TOM YHCIIE
corylacoBaHui, HEOOXOAUMBIX JIUIsl TOJIY4YEHHs TOCYyHapCTBEHHOM YCIAYyTH H
CBS3aHHBIX ¢ oOOpalleHMeM B UHBlE OPTaHM3alMd, YYacTBYIOLIHE B
NPeIOCTABIEHUN TOCYIapCTBEHHON YCIYTH, 38 UCKIIIOYEHHUEM IIOIyYEHHUS YCIyT,
BKJIIOUEHHBIX B IlepeyeHp YCIOyr, KOTOpBIE SBISIOTCS HEOOXONMMBIMM U
00s3aTeNbHBIME  JJISL  NPEJOCTaBIEeHUsT OpraHaMM HCIIOJIHHUTENBHOM BJIACTH
CraBpOITOJIBCKOTO Kpasi TOCYyNapCTBEHHBIX YCIYT, YTBEPXAAeMBIH IIPABOBHIM
axtoM [IpaButensctBa CTaBPOIOILCKOrO Kpas.

2.3. Onucanue pe3ynbTaTa MpeJoCTaBIeHNs rOCY JapCTBEHHOMN YCIyTH.

PesynpTaToM ripenocTaBieHus rOCYy IapCTBEHHOMN YCIIYTH ABIISIETC:

HasHaYeHHWe U BBIILJIATA COLUAIBHOrO mocodus Ha rnorpedeHue;

OTKa3 B Ha3HAYEHHH COLMAIBHOIO MOCOOUS Ha morpebeHue, ¢ HalpaBlIeHUeM
3asBUTEII0 ITHCHBMEHHOrO0 yBeAOMJICHMS 00 OTKaze B IperoCTaBICHUH
COLMAIILHOTO MOcOOUs Ha MorpedeHue ¢ yKa3aHueM IIPUYHH OTKa3a.

2.4. Cpox mpenocTaBieHus rocyJapCTBEHHOU yCIIYTd, B TOM YHUCIIE C YYETOM
HeoOXOMUMOCTH  OOpallleHusT B  MHBIE OpraHM3allid, YydYacTBYIOIME B
NpeAOCTaBJIEHUH  TOCYIapCTBEHHONM  YCIyr'dH, CPOK  IIPHOCTaHOBJIEHUS
NpEeNOCTaBIEHUsS TOCYIApCTBEHHOM YCIYyrH B CiIydae, e€Clli BO3MOXXHOCTH
MPUOCTAHOBIICHUSI  MPENyCMOTpPeHa  HOPMAaTHUBHBIMH  IPAaBOBBIMHM  aKTaMu
Poccuiickoit ®eneparuyi, HOPMAaTHBHBIMHU MTPaBOBBIMU axTamu (CTaBpOMOIBCKOTO
Kpasi, CPOKM BBIJa4M (HAIPABIICHHUS) NOKYMEHTOB, SIBISIOIIUXCS PE3yJbTaTOM
IIPEAOCTABJIEHUS T'OCY IAPCTBEHHOHN YCIIyTH.

Brimnata conuansHOro nmocoOusi Ha rorpedeHue OCyLIEeCTBISETCS B [EHb
oOpallleHusi NpU HAJIUYUHU IIOJHOIO TakeTa JOKYMEHTOB, IPeNyCMOTPEHHOro II.
2.6.1 nn. 2.7 AIMUHUCTPATUBHOIO perjaMeHTa.

Bo03MOXHOCTh PHOCTAHOBIEHUS MPEAOCTABICHAS ITOCYAApCTBEHHON YCIIyTH
HOPMAaTUBHBIMU NPaBOBbLIMU akTaMu Poccuiickoi denepaliun He IpeLyCMOTpeHa.

B ciyyasx oTKasa B MPeAOCTABIEHUU TIOCYIApCTBEHHOH yciyrd jmbo
HEOOXOAMMOCTH  3ampoca  JOKYMEHTOB,  IMPeNyCMOTpPeHHbIX  Im. 2.7
AJIMUHUCTPATHBHOIO  perjaMeHTa, BbJada  (HAIpaBleHHe)  3asABUTEINIO
JOKYMEHTOB, SBJISIIOLIMXCS pPe3yJIbTaTOM IIPeNOCTaBIEHUS TI'OCyIJapCTBEHHON
YCIIyTH, OCYLIECTBIIsIeTCS B TeueHne | yaca pabouero BpeMeHU B [€Hb IOJYUYEHUs
YTBEPXKAEHHOIO PELIEHUs O IIPEIOCTABIEHUN FOCY IAPCTBEHHOM yCIYTH.

2.5. HopmatusHbIe npaBoBeie akThl Poccuiickoit denepaniiv 1 HOpMaTUBHEIE
npaBoBbie akThl (CTaBpOMOJNBCKOrO Kpas, peryJupyiolie IMpeIoCTaBlIeHue
rOCyJapCTBEHHOM YCITyTH.




IlpenocraBneHye  rocydapCTBEHHOH — YCIYI'M — OCYIIECTBISETCA B
COOTBETCTBUH C:

Koucturyuuneit  Poccuifickot ~ denepanuu, MpUHSITAa  BCEHAPOIHBIM
rojjocoaHueM 12 nexabps 1993 r. ("Poccmiickas rasera”, 25.12.1993, N 237,

"Cobpanue 3axonomatenscTsa PO", 04.08.2014, N 31, cr. 4398);

I'parxpaHCKUM KojekcoM  Pocculickoit @®enepanuu  ("Cobpanue
saxoHonaTenscTea Poccuitckoit ®eneparmu”, 05.12.1994, N 32, ct. 3301);

CeMeHHBIM KOJEKCOM Poccuiickoit denepanuu ("Cobpanue
sakoHonarenbersa Poccuiickoit ®egepamuu”, N 1, cr. 16, ot 01.01.1996);

3axoHoM Poccuiickoit ®enepanum ot 25 uroHI 1993 1. N 5242-1 "O mpase
rpaxigan Poccuiickoit ®eneparmu Ha cBoGOIy IepENBIKEHHMs, BBHIOOp MecTa
npe6GBIBaHKS M XKUTENbCTBA B mpeneiax Poccuiickoit Penepamnn” ("Poccuiickast
razera", N 152, ot 10.08.1993); ‘

denepanbHEIM 3aK0HOM OT 24 HOsiOps 1995 r. N 181-03 "O couunanbHOH
3anmUTe MHBANIUIOB B Poccuiickoit ®eneparuu” ("CobpaHue 3aKOHOAATEILCTBA
P®", 27.11.1995, N 48, c1. 4563, "Poccuiickas razera", N 234, 02.12.1995);

denepansHBIM 3aK0HOM Poccuiickoit @enepaiu ot 12 guBapa 1996 r. N
8-®3 "O mnorpebennn u mnoxoporHom pene" ("CoOpaHme 3aKOHOAATENLCTBA
Poccutickoii ®enepanun, 15.01.1996, N 3, cT. 146);

denepanbHbIM 3akoH0M Poccutickoit @eneparun ot 2 mas 2006 r. N 59-@3
"O mopsjKe paccMOTpeHusi obpamienuit rpaxnad B Poccuiickoli ®enepauun”
("Poccutiickas razera”, N 95, ot 05.05.2006);

DenepanpabiM 3aKoHOM 0T 27 mions 2006 r. N 152-®3 "O nepcoHanbHBIX
nanueix" ("Poccuiickas razera", N 165, ot 29.07.2006);

®enepanbubiM 3aKkoHOM Poccuiickoit ®enepanun oT 29 nexabps 2006 r. N
255-®3 "O6 00s3aTeIbHOM COLMAILHOM CTPAaXOBaHUU Ha CilIy4yail BpeMEHHOMH
HeTpyaocnocobnocT U B cBsisw ¢ marepuHcTBoM" ("Poccuiickas rasera’,
31.12.2006, N 297);

DepnepansubiM 3akoHoM oT 27 wmonst 2010 r. N 210-®3 "O6 opranusanuu
IPEeNOCTaBIEHHs TOCYAapCTBEHHBIX ¥ MyHHIMNanbHbeIX yerayr" ("Poccuiickas
razeta", N 168 ot 30.07.2010);

@enepanbubiM 3akoHoMm oT 06 ampenst 2011 r. N 63-®3 "O06 351eKTpoHHOM
noamucu” ("Ilapramentckas razera", N 17 ot 08-14 anpenst 2011 r.; "Poccuiickas
razera”, N 75 ot 08.04.2011);

nocta"oBienreM lIpasutenncTBa Poccuiickoit @enepanuu ot 7 Uroiis 2011 r.
N 553 "O mnopsake odOpMJIEHHS W TMPEJOCTABICHUS 3asABICHUN U HHBIX
JOKYMEHTOB, HEOOXOMUMBIX I TPEJIOCTABICHUS T'OCYNapCTBEHHBIX M (WIX)
MYHHIUUIAIBHEIX  YCIyT, B ¢opMe 3JeKTpoHHBIX mgokymeHToB" ("CoOpanue
3akoHogaTeascTBa Poccutickont @enepanmu”, N 29, c1. 4479 ot 18.07.2011);

npukazoM MUHHCTEpCTBA TpyAa W COLMaNbHONM 3amuTel Pocculickoi
®eneparu ot 30 urons 2015 r. N 5271 "O6 yreepxkaenun Ilopsaka obecredeHus
YCIIOBHH IOCTYITHOCTH [JISI MHBAJIHIOB OOBEKTOB M IIPEIOCTABIISIEMBIX YCIyI B
chepe Tpyaa, 3aHATOCTH U COITMAIBHOMN 3aIIUTHl HACeJIeHUs, a TAK)Ke OKa3aHUs UM
npu 3ToM Heobxomumoi nmomown" (OduuuanbHeIl UHTEPHET-NOPTAI [IPABOBOU
uHpopmaruu http://www.pravo.gov.ru, 18.09.2015); :

3axonom CraBpomonbckoro kpasi ot 27 ¢espans 2008 r. N 7-x3 "O6
ofecriedeHUHM  OECHpENSTCTBEHHOIO  JNOCTYNa  MHBAIMIOB W JAPYIHWX




MAJIOMOOHIBHEIX TPYNI HaceleHus K WHQopManuM, OOBEKTaM COLUANBHOM,
WHXEHEepHOH ¥ TpaHcropTHOH uHbpacTpykTyp" ("CraBpomonbckas npasma’, N
43, 01.03.2008, "CO60pHHK 3aKOHOB U APYTHX IPaBOBBIX aKTOB CTaBPOIOIHCKOTO
kpas", 31.03.2008, N 9, ct. 7067);

a TaKKe MOCIeAYIONMMU PEeNaKIMIME YKa3aHHBIX HOPMATHUBHBIX NPABOBBIX
aKTOB. .

2.6. VcueprbiBaronmii epedens JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBHH
C HOPMATUBHBIMH IIPABOBBIMHU akTaMu Poccuiickoit deneparini 1 HOPMaTUBHBIMH
npaBoBeIMH  akTamMu  CTaBpONONBCKOTO  Kpas Uit NPEeIOCTaBlICHUS
rOCyJlapCTBEHHOM YCJIyrd H YCIyr, HEOOXONUMBIX M OOA3aTENbHBIX IS
NPEOCTABICHUsT TOCYJapCTBEHHON  YCIyrd, TMOIEKANMX —Pe/ICTaBICHUIO
3asBUTENIEM, CIIOCOOBI MX ITOJyYEHHS 3asSBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOHN
dbopme, OPSITOK UX MPEACTABICHHUS.

2.6.1. Jins HasHaueHus COLMAILHOrO IOCOOMS Ha IIOrpebeHye 3asBUTENb
NPEACTaBIIsIeT B opran couzauuThl 11udo MOI] cnenyromue 10KyMEHTHL:

3agBleHHE O Ha3HAYEHMM COLHABbHOro Imocolus Ha morpebeHue (manee -
3agBiieHne) 1o (opme, yKazaHHOW B IPWIOKEHHH 2 K AJIMHUHUCTPATUBHOMY
periamMeHTy;

[ACIIOPT WM UHOU JOKYMEHT, yOCTOBEPSIOLUMN INYHOCTE 3asBUTEIS,

CripaBKa O CMepTH, BBIJAaHHAs OpPraHaMH 3alliCH aKTOB TI'PaXIaHCKOTO
cocrosinug (opma 33);

cripaBKa TeppuropHaibHOro oprana [leHcuonHoro ¢onpa Poccuiickon
@enepanyu 0 TOM, UTO YMEPLUMH He ABIISJICS MONIyYaTesieM IEHCHH; |

cupaBka @OHJa COLHAIBHOTO CTPaxOBaHHI O TOM, 4YTO YMEpUIMH
NOOpPOBOJIPHO HE BCTYNal B MPABOOTHOIIEHHS IO OOS3aTEIEHOMY COLMATIBHOMY
CTPaxOBaHWIO Ha CJIy4yail BpEeMEHHOH HEeTPyIOCIOCOOHOCTH M B CBA3M C
MAaTEPUHCTBOM;

PEKBU3UTHI KPEIUTHOM OpraHu3aliy 1 JULEBOr0 CUeTa 3assBUTENS,

TPYIOBasi KHMKKa YMEPIIETO.

B cnyuae He IpelOCTaBIICHHS TPYIAOBOH KHMIXKKM YMEPILEro, 3asBUTENb
yKa3piBaeT B 3asABJICHUM NMPHUYMHY, [0 KOTOpOH OHa He ObUIA NpelCTaBleHa, U
oTpaxkaeT (hakT TOro, 4YTO YMEpPIIMA Ha JEHb CMEpPTH B TPYHOBBIX
MPABOOTHOIIEHUSIX HE COCTOSLII. A

B cnydyae poxaeHusi MepTBoro pebeHka 1o uctedyeHuH 154 nHer
OepeMeHHOCTH MpeACTaBIIsIeTCs:

CIpaBKa O POXKISHMH, BBIJAHHAS OpPraHaMH 3alicy aKTOB PKIAHCKOIO
cocrtosinus (popma 26).

2.6.2. Crioco6 mosydyeHHus AOKYMEHTOB, MOJABa€MbIX 3asBUTENIEM, B TOM
YHCJie B DJIEKTPOHHOU (popme.

dopma 3asBIECHUS MOXKET OBITH MOTyUeHa:

HETIOCPEJACTBEHHO B OpTaHe COI3AIIUTEI II0 ajpecy: ¢. AJIEeKCaHIPOBCKOE, YII.
K. Mapkca, 1.30.;

B M®L];

B ceru '"HutepHer" Ha oQuUIUANbHOM caiiTe opraHa COL3alIUTHI
www.aleksadmin.ru, va emmHOM moprtane (wWww.gosuslugi.ru) U peruoHasTbHOM
noptaie (www.26gosuslugi.ru);

B HH(popMaImoHHO-TTpaBoBbIX cuctemax "KoncynprantlImtoc" u "T'apant”.




3asBUTEIH UMEET MTPABO IPEICTABUTH JOKYMEHTEI:

JIMYHO B OpraH COIBaLIMTHEl MO axpecy: Ajnekcanaposckoe, yi. K.Mapkcea,
1.30;

auyHo B MOLI;

ITyTeM HAMpaBlIeHHs IIOYTOBLIX OTIPABNeHUH (3aKa3HBIM MOUYTOBBIM
OTIpaBieHHeM) B OpraH COLBAINUTEI mmo afpecy 356300, c. ANeKCaHIPOBCKOE,
yi. K. Mapkea, 1.30:

IIyTeM HampaBlieHHs [JOKYMEHTOB Ha €IMHBIM IIOpTAl MO anpecy:
WWW.gosuslugi.ru ¥ pernoHanBHbIM TopTal Mo axpecy www.26gosuslugi.ru.

3asBleHMe M JOKYMEHTHI, HalpaBJeHHBle B DJIEKTPOHHOH (opme,
TTOJITACHIBAIOTCS. 3JIEKTPOHHOM IIOAIKCHIO B COOTBETCTBHH C TPeOOBaHUAMHE
DepepanpHoro  3akona "OO  aneKTpoHHOM mommucH' M TpeDOBaHHAMU
DenepanpHoro 3akoHa "OO0 opraHu3allié [IPENOCTABICHMs [OCYIapCTBEHHBIX M
MYHULIUNAIBHBIX YCIYT".

dopMupoBaHUE 3aSBJICHUS OCYLIECTBIISIETCS MOCPENCTBOM 3alOIHEHHS
DIIEKTPOHHON (POPMBI 3asiBJICHUS Ha €MHOM IOpTaje WX PErMOHAILHOM MOpPTaje
6e3 HeOOXOAUMOCTH IOMNOJHUTENILHONW MOJauu 3asBIeHHs B KakoW-1nbo HHOH
dbopme.

Ha enuHOM mopTaje WM pPerHOHATIBHOM MMOpTalle pa3MeIIaloTcss oOpasisl
3aITOJTHEHUS DIIEKTPOHHOU (HOPMBI 3asIBJICHUS.

Ecir Ha enwiHOM TOpTajie 3asBUTENIO HE O0ECIeYMBAEeTCS BO3MOXKHOCTH
3aII0JHEHHS 3JIEKTPOHHON (HOPMBI 3asBICHUS, TO IS HOPMUPOBAHUS 3asABICHUSA
Ha eOMHOM IIOpTaje B IOpPsIKe, orpenensieMoM MHHHCTEPCTBOM LU(DPOBOrO
pa3BUTHS, CBSI3M M MAacCOBBIX KoMMyHukanuil Poccuiickoit @enepanun,
o0ecIieudBaeTCs aBTOMATHYECKUM Tepexo/] K 3allOJHEHUIO SJIEKTPOHHOM (OpMBI
YKa3aHHOTO 3asBJICHNUS Ha PETHOHAIBHOM IOPTAJIE.

dopMaTHO-JIOTHYECKas IIpoBEpPKa c(OPMHUPOBAHHOTO 3asIBJICHUS
OCYIIIECTBIISIETCS TIOCJIE 3AMOJIHEHHSI 3asIBUTENIEM KaXA0ro U3 TOJIeH 3JIeKTPOHHOM
dopmbl  3asBieHusi. [lpu BBISBIEHHMM HEKOPPEKTHO 3aIlOJIHEHHOTIO  IIOJIA
AJNEKTPOHHON (GOpPMBI  3asBIEHMs] 3asBUTEIb YBEIOMISETCS O XapakTepe
BBISIBJIEHHOU OIMOKH U MOPSIAKE €€ YCTPAHESHUS MOCPEICTBOM MH(POPMALIMOHHOTO
COOOIIEHNST HEIIOCPECTBEHHO B JIEKTPOHHOU (opMe 3asiBICHUS.

[Tpu opmupoBanHuy 3asBIEeHUS] 00ECIIEUNBACTCS:

a) BO3MOXHOCTb KONMPOBAaHMUS H COXPAaHEHHS 3asABICHUS M HHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUIs IPEJOCTABICHUS TOCY IapPCTBEHHOM YCIYTH;

©) BO3MOXHOCTH 3aIlOJIHEHHUS  HECKOJNbKUMHU  3asBUTEISIMH  OJIHOU
AIIEKTPOHHON (OPMEI 3asBIIEHUS TpU OOpaIleHUH 3a FOCYJapCTBEHHOM yCIyrow,
NpEANONaraoliell  HalpaBleHHe  COBMECTHOTO  3asBICHUS  HECKOJHLKAMHE
3asIBUTENSIMU;

B) BO3MOXKHOCTH I1€4aTH Ha OyMa)KHOM HOCHUTEJNE KOIUU DJIEKTPOHHOU
(OpMEbI 3asBIICHHUST,

I) COXpaHEHHE paHee BBEJICHHBIX B OJJIEKTPOHHYIO (OPMY 3asBISHUSI
3HaueHUH B J0O0W MOMEHT I10 JKEJIaHWIO TIOJNB30BaTeNisl, B TOM YHCIE IIpU
BO3HHMKHOBEHUHU OIIMOOK BBOJA K BO3Bpare Ui IIOBTOPHOTO BBOZA 3HAa4YCHUM B
DIIEKTPOHHYIO (POpMY 3asBICHUS;

I) 3alloJIHEHHWe IMOoJied JJIEKTPOHHON (QOpMBI 3asBIEHHMs OO Hadyajga BBOAA
CBEIEHUN 3asBUTEIEM C HCIOJb30BAaHMEM CBEINEHUH, pasMELICHHBIX B




(enepanpHOil rocymapcTBeHHON HH(GOpPMaLMOHHOH cucteMe "Enunas cucrema
UIeHTHGUKAIUY M ayTeHTHQUKAIWA B HHPPACTPYKType, oOecreunBarome
HHPOPMAIHOHHO-TEXHOTIOTHYESCKOe B3aUMOJEHCTBUE HH(DOPMAIIMOHHBIX CHCTEM,
UCIIONB3YEMBIX [UIS MTPEJOCTABIEHUS [OCY IapCTBEHHBIX U MyHHUIMIIATbHBIX YCIyT

B omextponHoM dopme" (mamee - enuHas cucTeMa MIEHTUGUKAIHA U
ayTeHTH(PUKALUK), U CBEICHUll, ONyONMKOBAHHEIX Ha €IWHOM IOpTaie WX
PErvOHaJIBHOM TMOpTane, B YacTH, KacaloleWcs CBENeHHH, OTCYTCTBYIOIIHMX B
eIMHOMN cucTeMe UAeHTU(HUKAIIMN U ay TeHTU(DUKALUU;

€) BO3MOXKHOCTb BEPHYTHCS Ha JIOOOH W3 DTAloB 3alOJHEHHs JJIEKTPOHHOM
GopMEI 3asBIeHuUs 6e3 OTepH paHee BBEASHHON HH(MOPMALIUH;

’K) BO3MOYKHOCTB JIOCTYIIa 3asBUTE/IS HA €HHOM [IOPTale YUK PErHOHAIbHOM
ropTajie K paHee MOJAHHBIM UM 3asBJICHUAM B T€UEHHE HE MEHEE OHOIo roia, a
TaK)Ke YaCTUIHO CHOPMUPOBAHHBIX 3asBIICHUH - B Te€UeHNE HE MeHee 3 MeCSIIEB.

CdopmuposanHoe, MOAINNCAHHOE 3asBICHHE U JOKYMEHTBI, HEOOXOIUMBIE
JUIsE  TIPEIOCTaBJIEHUS TOCYJAapCTBEHHOH YCIyI'd, HAIIPaBiIsSIOTCS B OpraH
COI3ALINTHI ITOCPEANCTBOM EIMHOrO MOpTalla WIA PErHOHaIBHOIO0 MopTaja.

Opran coBamuTsl obecrieynBaeT IpUeM JOKYMEHTOB, HEOOXOMUMBIX ISt
NPENOCTABIEHUsT TOCYJApCTBEHHOW YCIyrd, M PETUCTPAlMIo 3asBieHus 0e3
HeOOXOAMMOCTH TTOBTOPHOI'O IMPEACTABICHUS 3asgBUTENIEM TAKHUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJe, eClii WHOe He YyCTAHOBJIEHO (QelepalbHBIMU 3aKOHAMH H
IPHHUMAEMbIMK B COOTBETCTBMM ¢ HMMH aktamu IIpaBurenscTBa Poccuiickoit
@enepaunn, 3akoHamMu cyOwpexkToB Poccuiickoil ®Penepauuy U IPUHAMAEMBIMU B
COOTBETCTBMM C HHUMH  aKTaMH  BBICUIAX  HCIOJIHHUTENBHBIX  OpPraHoB
roCyJapCcTBeHHOH BiacTH CyOBekToB Poccuiickoi @enepanun.

[IpenocraBienue rocyJapCTBEHHON yCIyTrd HAYMHAETCS ¢ MOMEHTA IprueMa 1
PErHCTPAI[y OPraHOM COL3ALIMTH 3asBICHHUS U JOKYMEHTOB, NMOCTYNHBLIMX B
JJNICKTPOHHOU (opMe, HeoOXOMUMBIX JUId IPEOCTABICHUS TI'OCYNApCTBEHHOU
YCIIYTH.

YBenoMmiieHHe O MpUEMe W PEeTUCTpPalMU 3asBICHUS M MHBIX JHOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEHOCTABICHMSI TOCYHApCTBEHHOW YCIIyrd, CcolepXxaliee
cBemenuss o (akTe mpuema 3asgBICHHS U JOKYMEHTOB, HEOOXOAUMBIX IUIs
MPEeNOCTaBJIeHUsT  TOCYJapCTBEHHOM  YyCIyrd, W Hadajge  IPOLELypEI
NIpeIOCTaBJIeHUs] TOCYIapCTBEHHON YCIyTH, a TAaKXKe CBEIEHHUs O aTe U BpEMEHH
OKOHYaHMS TPEIOCTABICHUS TFOCYIAPCTBCHHON YCIyru MO0 MOTHBHPOBAHHBIH
OTKa3 B [IpUeMe 3asBJICHUS K MHBIX HOKYMEHTOB, HEOOXOOUMBIX M
IIPEIOCTABIEHUS TOCYIaPCTBEHHON YCIYTH, NOCTYIIUBIINX B OPraH COLBAIMUTEI B
DIIEKTPOHHON (opMe, HampaBisIeTCs 3asBUTENIO He I[o3JHee pabodero mHS,
CIEeNYIOIEro 3a AHEM IIOJa4yd YKa3aHHOTO 3asiBIeHUs, B (OpMe 3IEKTPOHHOIO
JIOKYMEHTa MO aJpecy 3JIEKTPOHHOM ITOYTHI, YKa3aHHOMY B 3asBJIECHUU, WU B
MUCBMEHHOH (hopMe 10 ITOUTOBOMY aJIpeCy, yKa3aHHOMY B 3asiBJICHUU.

B cnyuae mHampaBneHusi 3asBI€HUS W JOKYMEHTOB [l IOJydeHUs
roCyIapCTBEHHOM YCIYTH MOCPEACTBOM ITOYTOBOW CBS3M (3aKa3HBIM ITOYTOBBIM
OTIIPaBJIICHUEM) JOKYMEHTHl JOJKHBI OBITH YJIOCTOBEPEHBI B YCTAaHOBJIEHHOM
NOPSZIKE, 38 UCKJIIOUCHNEM JIOKYMEHTOB, IIPEACTABISIEMbIX B [OMJIMHHUKAX.

B cnaygae momauu 3asBieHus B (GOpMe BIEKTPOHHOIO JOKYMEHTa
NOCPENICTBOM E€QUHOr0 TOpTalia, PETHOHAIBHOIO I[OopTaja YBEAOMIIEHHE O
NPUHSTOM pelIeHHd B ¢opMe 5SJIEKTPOHHOrO0 [NOKyMEHTa B TEYEHHE OJHOIO



pabouero QHS IMOcie MPUHSATHS PEILEHUs HaIpaBiIsAeTCs 3asgBHTENIO IIOCPENCTBOM
eUHOTO MopTaia U PErHOHAIBHOIO I10pTaa.

2.7. VcuepnplBaloliuii  IepedeHs  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHYM C HOPMATHBHBIMH IIPaBOBBHIMM akTaMu Poccuiickoii ®enepanyu u
HOPMATHBHBLIMU MPABOBBIMH akTaMu CTaBpOITONBCKOrO Kpasi AJls IMPEeNoCTaBIIeHNs
rOCYZapCTBEHHOM YCIyTH, KOTOpBIE HAXONATCA B  PaCIOPHKEHUH  HHBIX
OpraHu3alyif, y4acTBYIOUIMX B IPEIOCTABICHHM TIOCYJapCTBEHHOH YCIyId, H
KOTOpbIe 3asBUTEIh BIIpPaBe IPEINCTABUTh, a TaKXKe CIIOCOOBI HX IONyYEeHHUS
3asIBUTENIEM, B TOM YHCJIE B BJIEKTPOHHOM popMe, OPSOOK UX NPEICTABICHH.

JloixHoCcTHOE JNMIO opraHa couzammThl aub6o MOLI, orBeTcTBEHHOE 32
rcTpeGoBaHue TOKYMEHTOB B IOPSAKE MEXBEJOMCTBEHHOTO HH(POPMALUOHHOIO
B3aMMOJIEACTBHS, 3aIpallliBaeT B TE€YeHHEe 1 dJaca co OHsS IMOJa4¥ 3asiBUTEIEM
3asBJIEHMSI, B TOM 4YHCJEe B OJIEKTPOHHOH (opMe, CledyIoLIue NOKYMEHTHI,
KOTOPbIE HAXOHSTCS B  PACIOPSDKEHWHM HWHBIX  OpPraHoB  (OpraHu3samui),
YyYaCTBYIOIIHUX B MPEIOCTABICHUH I'OCYy1apCTBEHHOMN YCIIYTHU:

CIIpaBKy TeppuTOpuanbHoro oprada Ilencuonnoro ¢oHma Poccuifckoin
®denepanuu 0 TOM, YTO YMEPIIHMH HE SIBJISICS II0JIydaTelleM [IeHCHM;

cupaBky oHAa COIMAJIBHOTO CTPaxOBaHUS O TOM, 4YTO YMEpIUUH
NOOpPOBOJIBHO HE BCTYMal B MPABOOTHOIIECHUS IO OOSI3aTENBHOMY COLMAIBHOMY
CTPAaXOBaHMIO Ha Ciydyail BpEeMEHHOW HETPYHOCIOCOOHOCTH M B CBSI3U C
MaTEPUHCTBOM,;

3asBUTENs BIpPaBE CaMOCTOSTEIBHO IIPEACTaBUTh yKAa3aHHBIE IOKYMEHTEIL.
3anperaetcst TpeOOBATh OT 3asABUTENS:

IIPECTaBICHUS JOKYMEHTOB ¥ WHGOPMAaILUU UM OCYILEeCTBICHUs AEHCTBUM,
NpeOCTaBIeHUe WM OCYLIECTBJIEHHE  KOTOPBIX  HE  IIPEeIyCMOTPEHO
HOPMATHBHBIMU TPaBOBBIMU akTamu Poccuiickoid Penepanud U HOPMATUBHBIMU
MpaBOBBIMM aKTamMu (CTaBpOIOJIBCKOTO Kpas, perylupylolMMyd OTHOIIEHHS,
BO3HUKAIOIIUE B CBSI3U C ITPEIOCTABIEHNEM I'OCY IapCTBEHHON yCIIyTH;

IIPeNCTaBIeHHs] JOKYMEHTOB U HH(OpMAIUM, KOTOpBIe HAaXOUATCA B
PAaCTIOPSIKEHMHM OpraHOB MCIONHUTENBHON BIACTH Kpas, IPEAOCTABISIOLINX
rOCy/IapCTBEHHBIE YCIYTH, HHBIX OpraHu3allii, yuacTBYIOIIHUX B IIPEIOCTABIECHUN
rOCyapCTBEHHOU YCIIYT'H, B COOTBETCTBUU C HOPMATUBHBIMH IIPaBOBBIMU aKTaMH
Poccuiickoit ®enepaniyiy, HOPMATUBHEIMH ITPaBOBBIMU akTamMyu (CTaBpOIOJIBCKOIO
Kpas, MYHUIUNAIBHBIMU MPABOBBIMM aKTaMH, 34 HUCKIIIOYEHUEM JAOKYMEHTOB,
yKa3aHHBIX B yacTm 6 crateu 7 @epepanpHoro 3akoHa "OO opraHuzauyu
IIPeIOCTABIICHUS TOCYJAPCTBEHHBIX ¥ MYHHIIMITAIBHBIX YCIYT".

NpEeACTaBIeHUsT JOKYMEHTOB W uH(OpMaluy, OTCyTcTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU MEPBOHAYAILHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOJMMBIX MJI MPEeNOCTaBICHHUS TIOCyapCTBEHHON
yCIIyru, JUOO B TMPEIOCTABICHUM T'OCYJAPCTBEHHON YCIYTH, 3a HCKIIOYEHUEM
CJIeIYIOIIMX ClTydyaen:

a) U3MeHeHue TpeOOBaHUU HOPMATMBHBIX IIPAaBOBBIX AKTOB, KaCalOLLUXCS
IIPEeIOCTABICHUSI TOCYAapCTBEHHOH YCIyrd, IIOCJe IIepBOHAYabHOW IOJa4yu
3asIBJIEHUS O NIPEOCTABICHUH I'OCYJapCTBEHHOMN YCIIyTH;

0) Hamuuue OIMMOOK B 3asBICHUU O IMPEJOCTABICHUN TI'OCYJAPCTBEHHOM
YCIYyTH U JOKYMEHTaX, [TOJaHHBIX 3asBUTENIEM IOCJE IIePBOHAYAIBLHOIO OTKAa3a B
IpueMe JOKYMEHTOB, HEOOXOOUMBIX JMJii IIPEeJOCTaBIC€HUS TIOCYyAapCTBEHHOHN




yCcIyTH, MTu60 B MPENOCTaBICHUH IOCYAapCTBEHHOM YCIYrM M HE BKIIOYCHHBIX B
Tpe/ICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa AeHCTBUS JOKYMEHTOB MIM HM3MEHeHWEe HUH(OpMaruu
oCTe MEepBOHAYANBHOIO OTKa3a B MpHeMe NOKYMEHTOB, HEOOXOMUMBIX IJIA
[pEeIOCTABICHHA  TOCYJAPCTBEHHOM  yCIyrd, Jmbo B MPENOCTABIECHHH
rOCYZapCTBEHHOH yCIIyIH;

r) BBISBIGHME JOKyMEHTAIBHO IOATBEPXKACHHOro (akra (IpH3HAKOB)
OmMGOYHOTO WM HNPOTUBONPABHOTO jedcTBUs (Oe3mefiCTBHA) DOIDKHOCTHOTO
NHIa opraHa comzamurhl, pabGorHuka MOILI, paborHuKa OpraHU3alyH,
npegycMOTpeHHo# wacthio 1.1 cratem 16 @emepansHoro 3akona "OO
OpTaHU3AIHU MPENOCTABIIEHIs FOCYAPCTBEHHBIX M MYHUIIMIIANIBHELX yCIyr", MpU
MepBOHAYANBHOM OTKa3e B I[pUeMe JOKYMEHTOB, HEOOXOIMMBIX  [JIs
NpeNOCTaBlIEHUs]  I'OCYJapCTBEHHOM  yciyrd, Jub0 B [PEefOCTaBICHUH
rOCyIapCTBEHHOMN YCIYTH, O YeM B MUChMEHHOM BHJE 32 IIOJITHCHIO PYKOBOIUTEIIA
oprasa couzamuTsl, pykopoautens M®L] npu nepBoHaYaibHOM OTKaze B IpueMe
JIOKyMEHTOB, HEOOXOAUMBIX ISl IIPEJOCTABICHHS rOCY IapCTBEHHON YCIyTH, 00
PYKOBOAWUTENA OpraHM3aUWH, [pelyCMOTpeHHOH dacthio 1.1 cratem 16
DenepatbHOro 3akoHa "O6 OpraHM3aluyM TPEIOCTABICHUsS TOCYIApCTBEHHBIX U
MYHULMIATBHBIX  yCIyr', yBeJOMIISETCS 3adBUTENb, a TakKKe MPUHOCATCS
M3BUHEHMS 3a JOCTaBJIeHHblEe HEYJ0OCTBA.

2.8. HcueprnpiBaroluii TepedeHb OCHOBAaHUM U1 OTKasa B IpHeMe
IOKYMEHTOB, HEOOXOMUMBIX IS IIPEIOCTABIEHHS IOCY IapPCTBEHHOM yCIIyTH.

2.8.1. OcHoBaHus I OTKa3a B IpWeMe JOKYMEHTOB, HEOOXOAMMBIX MIJIs
IIPeIOCTaBIEHUS FOCY JapCTBEHHON yCIIyIu:

OTCYTCTBHE JIOKyMEHTa, IOITBEPXKIAIOLIEro JIMYHOCTh U  IIOJHOMOYHSA
3asIBUTEIIS;

JIOKYMEHTBHI HalleyaTaHbl (HAIMCaHBl) HEYeTKO M Hepa3OopyHBO, HMMEIOT
MOJYMCTKA, IPUIMCKY, HaIW4uMe 3a4epKHYTHIX CIIOB, HepaclM(hpOBaHHBIE
COKpAIlleHWs, WCIPAaBIEHUs, 33 MCKIIOYEHHEM MCIPABIEHUH, CKPEIICHHBIX
MeYaThiO U 3aBEPEHHBIX IOIMUCHIO YIIOJIHOMOUYEHHOTO JINIIA,

JOKYMEHTBI HUCIIOJHEHBI LIBETHBIMU YEepPHUIAMU ([IaCTOM), KPOME CUHMX UM
YepHBIX, JTUO0 KapaHJalloM;

JOKYMEHTBI He COJIEPXKaT BCE YCTAHOBIICHHBIE PEKBU3WTHI: HAMMEHOBAHUE H
ajzipec OpraHU3alVy, BbIJABILEH MNOKYMEHT, NOANMCH YIIOJIHOMOYEHHOIO JIHIIA,
revaTth OpraHW3alldy, BbIAABIIeN ITOKyMEHT, AaTy BEIAAYM JOKYMEHTa, HOMEP H
cepwro (eclii €CTh) JOKYMEHTAa, CPOK AEUCTBHS JOKYMEHTa;

JOKYMEHTBI HMEIOT Cepbe3Hble IOBPEXIECHUSA, HaIU4Yhe KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO HCTOJIKOBATh UX COJEPIKAHUE,

B JOKyMEHTax (haMUJIHs, UMsSI, OTYECTBO I'Pa’KNAHUHA YKa3aHbI He IOJHOCTEIO
(bamMuTust, THUITAAIBI);

KOIMM JOKYMEHTOB He 3aBepeHbl B YCTAHOBIEHHOM Iopsake (IpH
HaNpaBIeHuU JOKYMEHTOB ITOCPEACTBOM ITOYTOBOI CBSI3M).

2.8.2. JlomosHHUTENbHEIE OCHOBaHMS JJII OTKa3a B IIpHeME HOKYMEHTOB,
HEOOXOMUMBIX JUISl IPEIOCTABIICHUS TOCYJapCTBEHHOMN YCIIyTH, [IPY HalpPaBICHUH
3asiBJICHUS B 3JIEKTPOHHOM (opMe:

HaJIMYMe TPOTHBOPEUYHMBBIX CBEJCHUM B IIPEJCTABIEHHBIX MTOKYMEHTax H
ANIEKTPOHHOH (hopMe 3asiBICHUS;




3JIeKTPOHHBIE KOIMHU (3JIEKTPOHHBIE 00pa3bl) JOKYMEHTOB, HEOOXOAUMBIX il
IIPeIOCTaBIeH s FOCYIAPCTBEHHON YCIYTH, He TIOANAI0TCS IPOYTEHHIO U (MIIH) He
COOTBETCTBYIOT TpeOOBaHUSIM K popMaTaM UX NPEACTABICHU;

3asBJICHHE M WHBlE JOKYMEHTHI B 3JIEKTPOHHOM (opMe MOMIMUCAHbI C
WCTIONb30BAHUEM ~ IIPOCTON  SNEKTPOHHOM  MOMNMCH  WIM  yCHJIEHHOH
KBATH(QUIIMPOBAHHOM 3JIEKTPOHHON MOANKCH, He IPUHAJIeKALIEN 3asBUTENIO;

JOKYMEHTBI HE IOIMUCAHE! IPOCTON JIEKTPOHHOM ITOAMUCHIO HIIH BBISBICHO
HecoOMOIeHne  yCJIOBUHI NpU3HaHus ~ JACHCTBUTENBHOCTH  YCHIICHHOW
KBaTH(UIMPOBAHHON SJEKTPOHHON TMOMIMCH, YKa3aHHBIX B IIOAMyHKTE 2.17.2
AIMUHHUCTPATUBHOTO perjiaMeHTa.

2.9. HcuepnbIBaronuii IepedyeHb OCHOBAaHHMW JUIS [PUOCTAHOBJICHUS
[IPEJOCTABJIEHUS] TOCYIapCTBEHHONH YCIyrd MIM OTKasa B IMPENOCTABICHUH
roCylapCTBEHHOMN YCIYTH.

2.9.1. IlpencraBneHHble JOKYMEHTBI HE ITOATBEPXKIAIOT IPABO 3asBUTENS Ha
Ipe0CTaBIeHUE rOCy JapCTBEHHON YCIIyTH,

obpallieHre 110 UCTEYSHHH IECTU MECSIEB CO JHSI CMEPTH IPaKIaHHHA,

yMepIIUHA Ha IeHb CMEPTH SBISICS IIEHCHOHEPOM,

YMEpIIMA Ha JeHb CMepTH IOIexal oO0A3aTeNbHOMY COLHMAIBHOMY
CTpaxOBaHMIO Ha CiIydyall BpPEMEHHOM HETPYHZOCIHOCOOHOCTM K B CBA3U C
MaTE€pUHCTBOM.

2.9.2. B0o3MOXHOCTh TPUOCTAHOBIICHUS INPENOCTaBIEHUS IOCYyAapCTBEHHON
YCIIYTH NEeUCTBYIOIINM 3aKOHOAATeIbCTBOM He IIPEyCMOTpPEHa. ,

2.10. Ilepeuens yciyr, HEOOXOAMMBIX U 00s3aTeNbHBIX AJIS MPEIOCTaBIEHUSL
rOCYIapCTBEHHON YCIIYTH, B TOM YHCIE CBEJCHUS O NOKYMEHTe (JOKyMEHTaX),
BbIZaBaeMoOM  (BBIIABaeMBIX) WHBIMH  OpraHW3alMsMH, YYaCTBYIOIIMMH B
NpeloCTaBIeHUN rOCy JAPCTBEHHOU YCIIYTH.

K ycmyram, HeoOXOoAuMbBIM K 0Os3aTENBHBIM Ui IIPEJNOCTaBICHHUS
rOCYIApCTBEHHON YCIIYTH, OTHOCHTCS OTKPBITHE CUETAa B POCCHICKON KPEAUTHOH
opraHu3aiyy (B Cllydyae BBHIIUIATHI FOCYJAPCTBEHHOM COLMATIBHON IOMOIIHM Yepes
KpeAUTHBIE OpPraHu3aIun).

2.11. Tlopsimox, pasMep U OCHOBaHUS B3UMAaHUS I'OCYIAPCTBEHHON IOLTHHEI
WJIH WHOM IIIaThI, B3UMAeMOH 3a IPeI0CTaBICHUE TOCYJaPCTBEHHOMN YCIyTH.

locynmapcTBeHHass IIOILUIMHA WM HMHasg IUIATa 3a I[IPeAOCTaBICHHUE
rOCyJapCTBEHHOM yCIIyT'y HE B3UMAECTCA.

2.12. Tlopsimox, pa3Mep W OCHOBaHWs B3UMaHHUs IUIATHEI 34 IPENOCTaBIICHUE
YCIIyT, HEOOXOMUMBIX WM 00S3aTeNbHBIX ISl MPENOCTaBIEHUS I'OCYHNapCTBEHHON
yCIIYTd, BKIIoYas HHGOpMaIlUio O METOAUKAX pacyeTa pasMepa TaKO! IIJIaTE.

OTKpBITHE CUYeTa B POCCUUCKON KpEeIUTHOM OpraHU3aly OCYLIECTBIIAETCS 3a
CUET CPEJICTB 3asiBUTEJIS.

2.13. MakcuMaipHbll CPOK OXHUIAHUS B OUEepeNd IIpHU IIojade 3alIpoca O
IPEAOCTABIIEHHH TOCYJIapCTBEHHOW YCIyr'M M YCIYr, HEOOXOIUMBIX U
00s13aTeNbHBIX JJIsSI IPEIOCTABICHHS T'OCYAapCTBEHHON YCIIYTd, ¥ IIPH MOIYy4YEeHUH
pe3ysbTaTa MpeloCTaBIeHus FoCyJapCTBEHHOU yCIyTH

MakcumanbHOe BpeMsl OXKUIaHUS 3asiBUTENS B OUEpenH MpU I1oJade 3arpoca
O TMPeNOCTaBJIeHUM TOCYyIapCTBEHHOUW YCIYTH M YCIYr, HEOOXOOUMBIX U
00sI3aTeNbHBIX YISt TPEXOCTABIEH S TOCYAapCTBEHHOMN yCIYTH, W IPHU MOIy4IEeHIH
pe3yibTara MpeJOCTaBICHUS rOCyJIapCTBEHHOU YCIIyTH




He OJKHO MPEeBBIIATh 15 MUHYT, [T0 IpeJBapUTeIbHON 3amucu - 10 MUHYT.

2.14. Cpox ¥ MOPSAIOK PErHCTPALMHM 3arpoca 3asBUTENS O MPeJ0CTaBIeHUH
rOCYIapCTBEHHOM YCIYyrM M YCIYT, HEOOXONMMBIX M  OOS3aTeNBHBIX I
TIpeOCTABIEHHUS TOCY IApCTBEHHOMN YCIIYTH, B TOM YHCIIE B JJIEKTPOHHO# (popme.

MaxcuManpHBIi  CPOK  OXHMIAHMS B odepead  JUid  TOJIy4eHHUS
rOCYJApCTBEHHOM YCIYrM COCTaBiAeT 15 MHHYT, MO IMpeJBapUTEIBPHON 3alliCH -
10 MHUHYT.

2.15. TpeOoBaHusi K TIIOMELIEHUSM, B KOTOPBIX MPEIOCTABIACTC
roCyJIapCTBEHHAS YCIIyTa, K 3aIy OXKHUIAHMs, MECTaM JJIs 3a[I0JTHEHUs 3aIIpOCOB O
IpeJOCTABICHUH TOCYJAPCTBEHHON YCIYrd, HHQOPMAlMOHHBIM CTeHIaM C
o6pasiamMy HX 3aIONHEHWs U IIepedHeM JOKyMEHTOB, HEOOXOIMMBIX I
TIpeIOCTABJIEHHS] KAKIOM roCyIapCTBeHHON YCIIyTH, Pa3sMEIIEHHIO U OQOPMIIEHUIO
BU3yaJbHOM, TEKCTOBOM ¥ MyJIbTUMEIUHHON HHMOpMalUM O IOPSAKE
peoCTaBIeH s TAaKOH YCIYTH, B TOM HHCIe K O0eCIEeYeHUIO JOCTYIHOCTH IS
MHBAJINMIOB YKa3aHHBIX OOBEKTOB B COOTBEICTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoit Menepannu 0 COUAILHON 3a1UKMTEe HHBATUIOB. :

[ToMelenya, B KOTOPLIX OCYILECTBIISETCS IIPUEM 3asiBUTENEH, MNOJDKHBI
HAXOJIMTHCS IS 3asBUTENEH B Ipe/ienax Melexo HON JOCTYIIHOCTH OT OCTaHOBOK
00IIIeCTBEHHOT'O TPAHCIIOPTA.

[TpueM 3asBUTENEH OCYILECTBIAETCS B CIEUUALHO BBIICJICHHBIX IS TUX
1eJel IIoMeIleHUsIX. ,

[ToMelleHus, IpeAHa3sHAYeHHbIe [UIS  O3HAKOMIICHMS  3asBUTENEed C
1HGOPMAIMOHHEIMH MaTEpUaiaMu, 000pyAyIOTCS UHPOPMAIIMOHHBIMY CTEHIAMHU.

Mecrta M1 OXXUAAHUS, MeCTa ISl 3allOJHEHUS 3aIllpOCOB O INPEeJOCTaBICHUN
rOCYIapCTBEHHOM YCIYIH JOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUAM IS
3asIBUTEIICH.

ITnomans MECT OXXKHMIAHUS 3aBHCHUT OT KOJWYECTBA 3asiBUTENEH, €XKeIHEBHO
oOpamaromxcsi B OpraH COLBAIUTBEL B CBA3H C  IPEIOCTABJICHUEM
rocyapCTBeHHOU yciyrd. KomuuecTBo MecT OXKUIaHMS ONPEAENIeTCs] UCX0s U3
(akTUUEeCKOW HArpy3kd U BO3MOXHOCTEH I MX Pa3MEIUEHHUs B 3MaHUU, HO HE
MOXET COCTABJISATh MEHEE 5 MeCT.

[Tomelnenus Juis TnpueMa 3asBUTENed JIOMKHBI OBITH  000OpYIOBaHBI
TabaMYKaMU C yKasaHWeM Homepa kaOuHeTa, (GaMUIMH, UMEHH, OTYECTBA M
JIOJDKHOCTH ~ JIOJDKHOCTHOTO  JIMLla OpraHa COLBAIlMTEI, OCYIIECTBISIOIIErO
IpEeAOCTaBIIEHHE TOCY IaPCTBEHHON YCIYTH, PeXKuMa paboThI.

[ToMmemenuss s npuemMa  3asBUTENEHd  JOJDKHBI  COOTBETCTBOBATH
KOMMOPTHEIM YCIOBHSM IS 3asBUTE]CH W OITUMAIBHBIM YCIOBHUAM pabOTHI
JOJDKHOCTHBIX JIUI] OpraHa COLBAIIUTHI C 3asSBUTEISMU. '

[ToMemieHrs JO/DKHBI COOTBETCTBOBATh caHHTapHBIM IpaBuiaM  CII
2.2.3670-20 «CanuTapHO-3IMHAEMUOTIOTHYECKUe TPeOOBaHUs K yCIOBUAM TPYAa»
U ObBITh OOOPYNOBaHBI  IIPOTMBONOXKAPHOM  CHUCTEMOHM M CPEACTBaMM
TOXAPOTYIIEHHUS,, CUCTEeMOU OTOBELIeHUs] O BO3HUKHOBEHUH YpE3BhIYaMHOM
CUTYyaluH.

Bxog u BBIXOA U3 TOMEIIEHUH OOOpPYAYIOTCSI COOTBETCTBYIOLIUMU
yKazaTeJsIMU.

Odopmienre BU3yaabHON, TEKCTOBOW ¥ MyJbTUMEIHHUHON HHOOpPMAIUK O
NOpsAKE MPEAOCTABICHUSI TOCYINAPCTBEHHON YCIYIHM AOJDKHO COOTBETCTBOBATH




ONTHMAIIEHOMY 3PUTEILHOMY H CIYXOBOMY BOCIPUSATHIO 3TOH HMH(OPMALUH
rpakJaHaMu.

[Tomerenus M®LI 10/KHBI COOTBETCTBOBATE TPEOOBAHUSIM, YCTAHOBIEHHBIM
rioctaHoseHreM [IpaButenscTBa Poccuiickoit @enepanuu ot 22 nexadps 2012 r.
N 1376 "O6  yrBepxzaenuu IIpaBun  opranMszaluu  J€ATENBHOCTH
MHOTOQYHKIIHOHANBHBIX ~ IIGHTPOB  IIPEJOCTABICHMS  TOCYyJapCTBEHHBIX U
MYHULIUIIAJIBHBIX yCIyr".

Bxox B  1mnoMmemieHwe,  MpeJHA3HAYEHHOE Ui IIPEefOCTaBJIEHUS
roCyIapCTBEHHOM  YCIyTHW, TIOMEILUEHHS, B  KOTOPBIX IPEIOCTaBIISIETCS
rocynapcTBeHHast  yCnyra,  JODKHEI  COOTBETCTBOBATH  YCTAHOBJIEHHBIM
3aKOHOJATEILCTBOM Poccuiickoin Denepanuu U 3aKOHOAATEILCTBOM
CTaBpOTMONIBCKOrO Kpast TpeGoBaHusIM obecrieueHus] KOM(OPTHRIMU YCIOBHSIMH, B
TOM dYHCjie OOecledYeHHUsT BO3MOXHOCTH pealu3alluy IpaB HHBAJIUAOB U JIAL C
OTpaHUYEeHHBIMH BO3MOXXHOCTSMH Ha IIONyYe€HHEe TII0 WX 3adBJICHUIM
roCyNapCTBEHHON yCIIyTH.

IleHTpanmpHBIA BXOA B 3JaHHE [OKEH OBITE 00OpYyZOBaH IIaHAYCOM,
yIOOHBIM IS Bhe3/ia B 3JaHIe WHBAJIH/IHBIX KPECes-KOJISICOK.

[Mopsimox obecrieyenust yCIOBUN MOCTYITHOCTU IUISI WHBAIUAOB OOBEKTOB
COMAJIbHOM, HHYKEHEPHOU U TPAHCIIOPTHONH WHQPACTPYKTYP M MPEOCTABISIEMBIX
YCIIYT, & TaKKe OKa3aHWsI WM IIPHU 5TOM HeOOXOIWMOM IOMOIIX yCTaHABIMBAETCS
Hopmamu DenepanpHOoro 3axkoHa 'O BHECEHUHM U3MEHEHUN B OTHEIBHBIE
3aKOHOAaTebHble aKThl Poccuifckoit @Penepauvd IO BOIPOCAM COUMAIBHON
3all[UThl HHBAJIKUIOB B CBS3H ¢ paTudukanueii KonBeHIIUM 0 MpaBax HHBANIUIOB", a
TAK)K€ MPUHATBIMA B COOTBETCTBUM C HMM HHBIMA HOPMATHUBHBIMHU IPaBOBBIMU
aKTaMH.

2.16. IlokazaTeny JOCTYIMHOCTH U KayecTBa IOCYyapCTBEHHOU YCIyTH, B TOM
YUClie KOJMYECTBO B3aWMOIEHCTBHUS 3asBUTENS C JOJDKHOCTHBIMU JIMLAMU TIPH
NpeNOoCTaBJEHUM TOCYNApCTBEHHOM yCIYIM M HX  TPOAOKUTENBHOCTH,
BO3MOXXHOCTD IOJYyYEHHsI HHPOPMAIIUU O XOJIe MPEOCTABICHUS TOCY IapCTBEHHOM
YCIyTH, B TOM YHUCJE C HCIOJIb30BAHHEM HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOKHOCTh JMOO HEBO3MOXHOCTh IIOJYUYEHHUS TOCYAapCTBEHHOMN
YCIYTH B MHOTOQYHKITUOHAIEHOM TIEHTPE MPEIOCTABIICHHUS T'OCYNAPCTBEHHBIX U
MYHHITUNIATBHBIX YCIYT (B TOM YHCIIE B IIOJHOM O00BEME), B TIOOOM CTPYKTYPHOM
NOpa3fieJIeHNy OpraHa COLRBAIlMTHl, MPEHOCTaBIAIOLIETO TOCYIapPCTBEHHYIO
YCIYTy, 11O BBIOOPY 3asBUTENS (IKCTEPPUTOPHANBHBIA MPUHIIMI), [TOCPEICTBOM
3ampoca O  IIPENOCTaBIEHWM  HECKOJNBKHX  TOCYNApCTBEHHBIX W (WUIH)
MYHHLIUIATGHEIX YCIYT B MHOTO(QYHKUMOHANBHEIX LEHTpax MNpPEIOCTaBICHUS
FOCYJAPCTBEHHBIX Y MYHUUMNAIBHBIX YCIYT, INPELyCMOTPEHHOro cratbed 151
QenepanpHoro 3akoHa "OO opraHuzaluy NPeJOCTaBIEHUSI IOCYIapCTBEHHBIX U
MYHULMIAIBHBIX yeIIyr" (anee - KOMIUIEKCHBIN 3ampoc).

K rnoxazarenssM [JOCTYNHOCTM M KaueCcTBa TOCYIApCTBEHHBIX YCIYyT
OTHOCATCS: :

1) ceoeBpemennocTh (CB):

CB = yCTaHOBNEHHBI!I AJMUHHCTPATUBHBIM pErjlaMEHTOM CpOK/BpeMms,
(haxTHUECKH 3aTpadeHHOe Ha MPEeIOCTaBIeHHe roCyIapCTBeHHOM yenyru X 100%.

Ilokazarens 100% wu Oojiee sABISETCS TONIOXKHUTEIBHBIM U COOTBETCTBYET
TpeOOBaHUSIM AIMUHUCTPATUBHOTO periiaMeHTa,




2) moctymnHocTh (Jloc):

Hoc = Jlren + Idepem + J16/6 ¢ + Ton + dund + Hxut + AMow,

rae

JlTen - HajMIKe BO3MOIKHOCTH 3aIMCaThCsI Ha MPUEM II0 Tene(oHy:

Tren = 5% - MOXHO 3amucaThCs Ha TIPUEM TI0 TeNedoHy;

Aren = 0% - HeNb3s 3aIKCaThCS Ha IIPUeM 110 TenedoHy.

JIBpeM - BO3MOXKHOCTE IIPUHTH Ha preM B Hepabodee BpeMs:

Iepem = 10% - npuem (Bbl1a4a) TOKyMEHTOB OCYILECTBIAETCA 0e3 nepepriBa
Ha 00ex (5%) u B BeIXOAHOH AeHb (5%). '

J16/6¢ - nanuaue 6e30apbepHO Cpenbl:

J16/6 ¢ =20% - ot TpoTyapa JI0 MecTa IprueMa MOXKHO IIPOEXaTh Ha KOJISCKE;

J16/6 ¢ = 10% - oT TpoTyapa 0 MecTa IpreMa MOKHO IIPOeXaTh Ha KOJIACKE C
TIOCTOPOHHEH MOMOIIBIO | YenoBeKa;

J16/6 ¢ = 0% - ot TpoTyapa 10 MecTa IprueMa HeJlb3sl IIPOoeXaTh Ha KOJIACKE..

JIp1 - Hamu4re BO3MOYKHOCTH ITOJATH 3asiBIICHUE B SJIEKTPOHHOM dopme:

o = 20% - MOXHO ITOJIATh 3asBJIEHUE B 3JIEKTPOHHOU Qopme;

Hon = 0% - Henb3s Mo4aTh 3asBJICHNE B QIEKTPOHHON (hopMme.

Jurd - moctymHocTh HHQOpPMAIMU O IPEAOCTaBICHUHM I'OCYIapCTBEHHON
YCIYyTH:

Iuudg = 20% - wuapOpMarMs o6 OCHOBAHUSAX, YCIOBUSX H TOPSIKE
IIpeIOCTaBJIEHHS MOCYIapCTBEHHOH yeayru pasmertena B cetu "Uurtepuer" (5%) u
Ha uHQOpMaMOHHBIX cTeHaax (5%), ecTb OOCTYyHHBIM IS 3asBUTENel
pa3marouHblit Matepuai (5%), nepuoanyYecKu UH(OPMALUS O roCyNapCTBEHHOMH
ycnyre pasmeniaercsa B8 CMU (5%);

Juad = 0% - pug nonydeHds UHPOPMAMM O IIPEJOCTABIEHHUU
rOCYJJapCTBEHHOH yCIyrH HEOOXOAMMO IIONB30BaThCi YCIyramMH, H3ydaTb
HOPMATUBHBIE JOKYMEHTHL.

JDKHUT - BO3MOXXHOCTB TOJATh 3asBIICHUE, TOKYMEHTHI U MOJIyYUTh Pe3ysbTaT
roCy/1apCTBEHHON YCIIYTH 10 MECTY JKUTEIBCTBA:

Jhxut = 20% - MOXKHO MOJaTh 3asBJIeHUE, TOKYMEHTHI U MOIYYUTh Pe3yIbTaT
rOCYJJapCTBEHHON YCJIyTM TI0 MECTy JKHUTEJIbCTBA, HAIlpUMep, Hajluuue rpaduka
npreMa CrelMaliCTaMi B Pa3IMYHbIX IOCEJIEHUSIX, MUKpOpallOHax WKW Haludue
JOBEPEHHOT0 JIUIA B aIMUHUCTPAIUSIX MTOCENeHIH, MUKpOpalioHax;

JLxut = 0% - Henp3d nofaTh 3asiBJIeHUE, JOKYMEHTHl U IOJMYYUTh Pe3ysbTaT
rOCyIapCTBEHHON yCIYTH IO MECTY JKUTEILCTBA.

JMmbun -  BO3MOXHOCTH IOJA4Yd  JOKYMEHTOB, HEOOXOAMMBIX IS
IIpe0CTaBJIeHUs roCy fapcTBEeHHON yenyru, B MOLI:

Hmbr - 5% npu HanmuIuy BO3MOXKHOCTH [10a4l JOKYMEHTOB, HEOOXOIMMBIX
JUISE TIPEOCTABIICHHS TOCY JapCTBEHHOH yenyru, B MOLI;

Imony = 0% mnpu OTCYTCTBHHM BO3MOXKHOCTH IMOJ&4YH JTOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEeJOCTaBISHUs roCy IapCTBEHHOM yeyru, B MOILI.

IToxazarens 100% cBunmerenscTByer 00 oOecredeHUH MaKCUMAaIbHOMN
JIOTTYCTUMOCTH TIOJIy4YeHHS TOCYNIapCTBEHHOH YCIyTH;

3) xauectBo (Kau):

Kag = Knokym + Kobenyx + Kobmen + Kgakr + Kszaum + Knpoz,

rae

KIoKyM = KONMYECTBO MPUHATEIX JOKYMEHTOB (C y4ETOM yiKe UMEIOIIUXCS B




OpraHe COLBAINMTHI) / KOJMYECTBO NPEIyCMOTPEHHBIX ~AIMUHHCTPATHBHBIM
periaameHTOM HoKyMeHTOB X 100%.

3HaueHHe mMmokaszaTens Goiee 100% TrOBOPUT O TOM, 4TO Y IpaKIaHHHA
3aTpeOOBaHb! JIUIIHNAE JOKYMEHTBL.

3nauenue nokxasareis Menee 100% roBopHUT O TOM, YTO pPELICHHE HE MOXKET
OBITH IIPMHATO, OTPEGYETCs TOBTOPHOE OOpaIIeHue.

Ko6cityx - KauecTBO 00CITy)KUBaHHS [IPH IIPEJOCTABIEHHH IOCY IapCTBCHHON
YCIIYyTU: ‘

Kobenyxx = 20%, eciad JOODKHOCTHRIE — JIHMLA, TPELOCTaBIAIOIINE
rOCYIapCTBEHHYIO YCIYTY, KODPEKTHBI, M0OpOXKeNaTeNbHbl, NAKOT IOAPOOHBIC
IOCTYIIHBIE Pa3bICHEHHUS,

Kob6enysxk = 0%, ecau  AO/DKHOCTHBIE — JIMIE, IPEAOCTABIIAIOMIMC
rOCYapCTBEHHYIO YCIyTy, HEKOPPEKTHBI, HeNO0OpOXeNnaTe/NbHBl, He JaioT
0IpOOHBIE JOCTYIIHBIE Pa3bICHEHHUS,

Ko6MeH = KONHYeCTBO HOKYMEHTOB, MOJIYYEHHBIX 0e3 yJacTus 3asBUTeNs /
KOJIMYECTBO MPEAYCMOTPEHHBIX AJMHHHACTPATUBHBIM PErjiaMeHTOM JTOKYMEHTOB,
nmeronuxcs B8 OMB x 100%.

3navenue noxasarenas 100% roBopuT O TOM, YTO IOCYyIapCTBEHHas yCiyra
IpenocTaBnsgeTca B CTporoM coortsetcTBuu ¢ DemepanbubiM 3akoHOM "O0
OpraHM3ALMH IIPEIOCTABIEHYS TOCY IaPCTBEHHBIX 1 MyHUIUNATBHEIX yCIyT".

Kdaxr = (KONMYIECTBO 3asBUTENER - KONHIECTBO OOOCHOBAaHHEIX XKajol -
KOJIMYECTBO BBIABJIEHHLIX HapyIIeHUH) / KommdecTBo 3asBuTenei x 100%.

KB3ayM - KOJIMYECTBO B3aWMOJEHCTBHAM 3asgBUTENSA C JOJDKHOCTHBIMH
JHULIAMH, TIPEIOCTABISIOMIUMY rOCy IapCTBEHHYIO YCIIYTY: .

Ks3anm - 50% mpu OTCYTCTBUM B XOJE IPELOCTABIECHHsS IOCYJapCTBEHHOM
yCIyTH B3aMMO/IeHCTBUS 3aSIBUTEJIS C JIOJ>KHOCTHBIMU JIUAMH,
NPEJOCTABIIAIOINMU I'OCY JaPCTBEHHYIO YCIIYTY;

Kgzaum = 40% npu Haluuuy B XOJAE IIPEIOCTaBIEHHUS TOCYIapCTBEHHOM
YCAYId OJHOTO B3aUMOJNEHCTBHS 3asABUTENd C JOJDKHOCTHBIMH  JIHLIAMH,
IIPE0CTaBIIIOIIUMH TOCY IaPCTBEHHYIO YCIYTY;

Kgzaum = 20% Ipd Hald4uy B XOJe IPEeNOCTaBICHUS TOCYIapCTBEHHOM
ycayra Gojiee OJHOTO B3aMMOIEHCTBUS 3asBUTENS C MOJDKHOCTHBIMHU JIMIIAMH,
MPeJOCTaBISIOIUMU I'OCY JaPCTBEHHYIO YCIIYTY.

Krpo - mpoIoJnKUTENBHOCTh B3aUMOIEHCTBHS 3asBUTENS C TODKHOCTHBIMA
JTUL[aMH, TIPEIOCTABIISIOIMMYU T'OCY JAPCTBEHHYIO YCIIYTY:

Knopon - 30% npu B3auMOAECHCTBUU 3asgBUTENS C JOKHOCTHBIMH JIMIAMY,
IPEJOCTaBSIOMMMH  TFOCYJapCTBEHHYIO  yCIyry, B  T€4YeHHE  CpPOKOB,
IPeIyCMOTPEHHBIX HACTOSILNUM AJMUHUCTPATUBHBIM PErIaMEHTOM,

Knpon = munyc 1% 3a KaxJaele 5 MHUHYT B3aUMOJECHCTBUS 3asBUTENS C
JOJDKHOCTHBIMU JIMLAMHU, MPEIOCTABISIOIMMU TOCYIapCTBEHHYIO YCIyTy, CBEPX
CPOKOB, MMPEIYCMOTPEHHBIX HACTOAIIMM AIMUHUCTPATUBHEIM PETTIAMEHTOM.

3uauvenne mokazarens 100% roBopuUT O TOM, YTO IOCYIapCTBEHHAs
yCIiyTa [peaoCcTaBIsIeTCs] B CTPOTOM COOTBETCTBUH C 3aKOHOIATENLCTBOM,

4) ynosieTBopeHHOCTD (Y 11):

Vn=100% - Ko6x / Kzass x 100%,

rre

Kobx - KOJIM4ECTBO o0>KaIoBaHUHN npu IIpeI0CTaBICHUH




roCyIapCTBEHHOM yCIIyTH,;

K3asB - KOJIUYeCTBO 3asBUTETIEN.

3uavenne mokasatens 100% cBHIETENBCTBYEeT 00 yHOBIETBOPEHHOCTH
IrpakIaH KaueCTBOM [IPEIOCTaBIeHH)s FOCY/IApCTBEHHON YCIYTH.

B mporiecce MpemocTaBIeHHs TOCYIApCTBEHHOM YCIYTH 3agBUTENb, €r0
3aKOHHBIl IIPE/ICTABUTEND WM IOBEpEeHHOe JIMIO BIpaBe o0pamarsCs B OpraH
COLBAIIMTEL 34 IHOoJydYeHHeM HHPOpManM¥M O  XoIe  IPEeIOCTaBICHHA
rOCYIapCTBEHHOM yCIYrM JIMYHO, IIOCPEACTBOM TIOYTOBOW CBS3M MM C
MCTIONB30BaHNEM UH(OPMAMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH.

2.17. Wnwle tpeboBaHMs, B TOM 4YHUCJIEe YUUTHIBAIOLIHE 0COOEHHOCTH
TIPe/IOCTAaBIIEHUs] [OCYJaPCTBEHHON YCIIyTH 110 SKCTEPPUTOPHATIBHOMY IIPUHIIAILY
(B chnyyae, eciMm  TOCyJapCTBEHHas  ycjiayra  MPEAOCTaBIAETCS IO
3KCTEPPUTOPHANLHOMY ~ [PUHLHUIY) M OCOOEHHOCTH  NPENOCTaBICHMA
rOCYIapCTBEHHOM YCIYTH B SJIEKTPOHHOH (opme

FocymapcTBeHHass —yciyra IO OKCTEPPHUTOPHANBHOMY — IPUHLMIY  HE
MIPeNOCTaBIAETCS. :

2.17.1. Tlpu mpegocTaBieHWH TocylapcTBeHHOM ycmyrn B MOIL
IOJDKHOCTHBIMK ~ juuamu  MO®IL[ B  cooTBeTCTBUH C AIMHHUCTPATHBHBIM
perJIaMeHTOM MOTYT OCYLIECTBIIATHCS

MHEGOPMUPOBAHHKE 3asBUTENEN O TTOPSJIKE IPEJOCTABICHHs TOCY IAPCTBCHHOM
yeayrr B MOILI, o xozme BBIIOJIHEHHs 3ampoca O IPEJOCTABICHHH
rOCyJapCTBEHHOM YCIYr#, MO MHBIM BONPOCAM, CBSI3aHHBIM C NPENOCTABICHUEM
roCylapCTBEHHOM YCIIyTH, & TaKk)Ke KOHCYJIbTUPOBAHHE 3asBHUTEICH O IMOpAAKe
IpeoCTaBIeH st rocy tapcTBeHHol yenyru 8 MOLL

TIpHEM 3aIPOCOB 3asiBUTENEH O MPEIOCTaBIEHUH IOCYIaPCTBEHHOU YCIIYTH U
MHBIX JOKYMEHTOB, HEOOXOIMMBIX [UIsl IIPefOCTaBIeHMs TIOCYIapCTBEHHOM
YCILYTH; '

Gopmuposanue 1 HanpasieHue MLl MexBeTOMCTBEHHOTO 3a11poca B OpraH
COILBAIMTEI, MPEeIOCTABISIONIMNE I[OCYJapCTBEHHYIO YCIIYry, WHBIC OpraHU3alliy,
YYaCTBYIOIIHE B IPEJIOCTABICHAH FOCY IapCTBEHHOM YCIYTH,

BBIJ]aUa 3asBUTEI0 Pe3ysbTaTa MpeJOCTaBIeHHs IoCy JapCTBEHHOU YCIIyTH, B
TOM 4YHCJIe BBIaYa JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, IIOATBEPKIAFOIIUX
coliepKaHre DIIEKTPOHHBIX JTOKYMEHTOB, HanpasleHHbIX B MOLI mo pesyipraTam
IIpeOCTaBIEHUs OPIaHOM COL3ALLUTEI,

MHble NEHCTBMs, HEOOXOMUMBbIE ISl NPEIOCTABICHUS TOCYJapCTBEHHOM
YCIyTH, B TOM 4YHCIE CBA3aHHBIE C MPOBEPKON IEHCTBUTENBHOCTH YCHIIEHHON
KBaIU(PULMPOBAHHON 3JEKTPOHHOW MOAIMCH 3asBUTENs, MCIOIL30BAHHOW IpH
o0pallieHHH 3a MOJlyuYeHHeM T'OCYJapCTBEHHOH YCIOyIrH, a TakxkKe ¢ yCTaHOBICHHEM
IiepedHss CpPEeACTB YIOCTOBEPSAIOLIMX LEHTPOB, KOTOPBIE MOIYCKAIOTCS UIs
UCIIONIB30BaHMA B LieNssX oOecledeHusi YKa3aHHOW MIPOBEPKHU M OINPEEIIAIOTCS Ha
OCHOBAaHHH yTBEp)KOAaeMOM OprasoM  COLBAIUTHl II0  COrJIaCOBAHUIO C
DenepanpHoil cmyx6oii Oe3omacHocty Poccuiickonn Defepanud MOAETH yrpo3
6ezonacHocT HHGOPMAIKH B MHOOPMAIIMOHHON CHCTEME, UCIIONIE3YEMOH B IEIIX
npueMa oOpalleHuiil 3a T[OJy4eHHeM TIOCYJapCTBEHHOM yciayrd u (W)
IIPEeIOCTABIICHUS TAKOH yCIIyTH.

HNomxroctHoe muno MOL] mpu ogHOKpaTHOM OOpaIeHUU 3asBUTENS C
3aIIpOCOM O  IIPENOCTABJIEHMM HECKOJBKMX TOCYyNapCTBEHHBIX M (Wiin)




MYHMITUITANBHBIX YCIYT OPTaHM3yeT NPENOCTaBIICHHE 3aABUTENIO IBYX U Oonee
rOCYapCTBEHHBIX M (WIH) MyHHIMIATBHEIX yCIyT. B 3TOM Cilydae TOIDKHOCTHO®
o ML s obecrieueHus TOIydeHus 3asBATEIeM TOCYIapCTBEHHBIX YCIT,
YKA3aHHBIX B KOMILIEKCHOM 3aIpoce, IPefOCTaBIAEMBIX B TOM “HCIIC OPraHOM
MECTHOTO CaMOYIIPABIeHus, NelicTRyeT B UHTepecax 3asBUTeNs 0e3 TOBEPEHHOCTH
W He TO3JHee OXHOro paboyero MAHSA, CIEQYIOUIero 3a JHEM IOJIy4eHMs
KOMIUIEKCHOI'O ~ 3apoca, HampaBisieT B Oprad  COLBAIlUTHl  3asdBJICHUE,
[OJIIIHCAHHOE YIIONMHOMOYEHHBIM JODKHOCTHEIM JiiioM M®I 1 cKpemieHHoe
mevatsio M®L], a Taxke MTOKYMEHTHI, HEOOXOIWMBIE UL MPEAOCTABICHHUS
rOCYIApCTBEHHBIX YCIYT, MPEeJOCTaBeMble 3aABUTENIEM CaMOCTOATENBHO, €
npuiioxeHreM 3aBepenHor MOLL xommy KOMIUIEKCHOTO 3anpoca. [Ipu sTOM HE
TpeGyIOTCS COCTAaBIIeH e U IIOATICAHUE TAKUX 3asBICHAH 3aABHTEICM.

KOMIUTEKCHBIH 3aIpoc JO/DKEH COEpXKaTh yKasaHHe Ha roCyIapCTBEHHBIC U
(anM) MyHULUIAQIBHBIE YCIYTH, 3a MPENOCTaBICHHEM KOTODBIX obOpaTmiics
3asBUTENb, & TAKKe COrIache 3asgBuTeNs Ha ocymiecTsienne M@ILL oT ero uMenu
MeUCcTBUM, HEOOXOIUMBIX U1l UX IIPEeJOCTaBICHU.

O6uwif CpOK BHINOJHEHUS KOMIUIEKCHOTO 3alpoca HCUMCIAETCS  KaK
HaGONbIIAs  MPONOJDKUTEIBHOCT TOCYJApCTBEHHOM  YCIyrH B COCTaBe
KOMTLIEKCHOTO 3apoca s "MapauieNbHbIX" YOIy WM KaK CyMMa HarnOOIBIIHX
CPOKOB OKa3aHHsl FOCYHapCTBEHHBIX YCIyTr B COCTaBe KOMILICKCHOTO 3arpoca Al
"IoCIeIOBATEITBHBIX " YCIIYT.

[Tpu npreMe KOMITIEKCHOTO 3ampoca y 3asBUTENs JOJDKHOCTHBIC JIUIA MO®I]
00s13aHBl  IpOMH(OPMUPOBATE €ro 000 BCeX TIOCYyNapCTBEHHBIX U (unm)
MYHUIUITATBHBIX yCIyrax, ycilyrax, KOTOpbIE SBIAIOTCS HEe0OXOAUMBIMU . U
00S3aTENBbHBIMU [l IIPEOCTABIEHHUS TI'OCYJAPCTBEHHBIX M MYHHIMIIATBHBIX
yCIyT, MOJydeHre KOTOPHIX HEOOXOAMMO [JIsl MOJYy4eHMS IOCYIapCTBCHHBIX M
(unI¥) MyHUIMITATBHBIX YCIYT, YKa3aHHEIX B KOMIITIEKCHOM 3aIpoce.

2.17.2. TIpenocTaBienue rocylapcTBeHHOH yCIyTH B 3JI€KTPOHHOMU dopme

Ilpu IPeNOCTABIEHUN TOCYAAPCTBEHHOM YCIyTH 3asBUTEN0 00eCIeYHBACTCA
BO3MOXHOCTB ¢ MCIIOJBb30BaHMeM ceTd "HHTepHer" depe3 OQHMIMANBHBIA CaiT
OpraHa COI3AIUTEI, SANHBINA HOPTAJ, PETHOHANBHBIA IOPTAIL:

noyuaTs HHGOPMAIMIO O TOPSAKE IPENOCTaBIEHHS TIOCYHaPCTBEHHOM
YCITYTH ¥ CBEIEHHS O XO/Ie IPEIOCTaBIeH s rOCY [apCTBEHHOHN YCITyTH;

NPEICTABNIATh 3asBJeHHEe U IOKYMEHTEI, HEOOXOMMMbIe IS IPEeOCTaBICHNAS
rOCy[lapCTBEHHOM yCJIyrd, B IOpAAKE, YCTAHOBJICHHOM IOCTAHOBICHUCM
[IpasurenscTBa Poccuiickoit ®enepaunu ot 07 momnsg 2011 r. N 553 "O nopsinxe
o(QOpMIIEHNS ¥ TIPENCTABIeHUs 3asBICHHMII M MHBIX JIOKYMEHTOB, HEOOXOMMMEIX
JUISL IPeOCTABISHHS TOCYIaPCTBEHHBIX U (MIIM) MyHHIMIIATBHBIX YCIYT, B hopMme
3IIEKTPOHHBIX TOKYMEHTOB".

[Ipu ofpameHuy 3asgBUTENsS  IOCPENCTBOM  €IHHOTO  IOpTaja |
pEerMOHANLHOTO TOpTaja B LENAX IIONydeHus HHQOpMALMU O IOps/Ke
MPEOCTaBIEeHNs TOCYHAPCTBCHHON YCIYIH, @& TaKkKe CBEICHMH 0 Xoze
IPeTOCTABJIEHUs] TOCYJaPCTBEHHOM YCIIyIM WCIONB3YeTCs MPOCTast JJIEKTPOHHAS
NOTIMCH WK YCUJIEHHAs KBaM(QHLIXPOBaHHAsl SJIEKTPOHHAS TIOJIITHUCh.

Ipu obpalenuu 3asBuTes B GopMe 37IeKTPOHHOTO JOKYMEHTa II0CPEACTBOM
eOUHOro IopTajla ¥  pPerHOHANpHOro IopTaia B IeIIX  IIONy4eHUS
rOCyIapCTBEHHOM YCIyrM HCIIONB3yeTCs MpOCTas OSJIeKTPOHHAs IOAIKCH HIH



yCuIeHHas KBATMGUUMPOBAHHAS SIEKTPOHHAS IOAMHMCH. i HCTONb30BAHM
yCUIEHHON KBATU(QUIMPOBAHHON IOJMHUCH 3agBUTEINIO HEOOXOAUMO IIOIYYMTh
KBaTU(QUIUPOBAHHBIH cepTUdUKAT KIHoYa MPOBEPKH HJIEKTPOHHON IOANMCH B
YIOCTOBEPAIOIIEM LIEHTPE, aKKPEJUTOBAaHHOM B TOPSAKE, yCTAHOBJICHHOM
®enepanbHbIM 3aKk0HOM "O6 IEKTPOHHOM TOMIHCH .

B ciydae eclnu Npu oOpallleHHH B 3JEKTPOHHOH (opMe 3a MOJyYeHHEM
rOCyJapCTBEHHON YCIyrd UASHTADUKALMSI U ayTeHTUOUKAIMSA 3asiBUTENS -
QU3MYECKOro IHI[a OCYLIECTBIIOTCS C HCHONB30BAHHCM eIUHONH CUCTEMEI
pneHTHGUKAIME U ayTeHTH(GUKAIUK, TO 3asBUTENb MMEET NPaBO HCIONB30BATH
IPOCTYIO BJIEKTPOHHYIO ITOANKCH TIPH OOpAIIeHHU B SIEKTpOHHOM (opme 3a
ITOJIydeHHEeM TOCYJAPCTBEHHOR YCIyrd NpH YCIOBHM, 9TO IIPM BBIAAYE Kilfota
[IPOCTOM BNEKTPOHHON MOMIUCH JIMYHOCTb (QU3MUECKOro LA yCTAHOBICHA IIPH
JIMYHOM TIpUEME.

[Ipy IOCTYIICHHH 3asBJIeHNs. U IOKYMEHTOB B JJIEKTPOHHON (OpMe OpranoM
COLBALIUTHI C UCIIONB30BAHHEM HUMEIOIINXCS CPECTB DJIEKTPOHHOM MOINUCH WK
cpencTB  MH(OPMALMOHHON CHUCTeMbl aKKpeJUTOBAHHOTO yIOCTOBCPAOIICIO
[eHTpa OCYIIIeCTBISAETCS IIpOBEpKa HCTIOJNIB3YyEeMOMH yCHUJICHHON
KBaTM(UIMPOBAHHON 3JIEKTPOHHOM MOAMHUCH, KOTOPOH MOAMMCAHBI TOCTYIHUBIINE
sasBlleHHe W JOKYMEHTHI, Ha IIpeIMeT €€ COOTBETICTBHA CJICAYIOIINM
TpeOOBaHUIM:

KBaMUIDUIMPOBAHHEI CepTU(UKAT CO3[aH U BBINAH AaKKPEIUTOBAHHBIM
YIIOCTOBEPSIONIAM IIEHTPOM, aKKPEJUTAIMs KOTOPOro NEHCTBMTENbHA Ha JCHB
BBIJIAYM YKA3AHHOTO CepTH(HKATA, '

KBaTU(QUIMPOBAHHBIN CepTU(HUKAT JEHCTBUTENEH HAa MOMEHT MOAIMCAHUA
3JEKTPOHHOrO JOKyMeHTa (Ip¥ HAIMYHH JOCTOBEPHOH MH(OPMALMH O MOMEHTE
MOIMHCAHUS  JNEKTPOHHOTO  JOKyMeHTa) WM  Ha  J€Hb  TPOBEPKH
NeHCTBUTENILHOCTH ~ YKAa3aHHOTO CcepTudHKara, eCld MOMEHT IIOANHCAHUA
3JI€KTPOHHOIO IOKYMEHTA He OTpe/ieNeH; :

MMeeTCsI TIONOKUTENBHBIN pe3ynbTaT MPOBEPKY PUHAUICXKHOCTH BIaJCIIbILY
KBAIU(DHIEPOBAHHOTO cepTudHKaTa KBATHPUIMPOBAHHOH 3JIeKTPOHHOM MOIACH,
C TIOMOIIBIO KOTOPOM [OMIHCAH OBIEKTPOHHBIM [NOKYMEHT, M IOATBEPKACHO
OTCYTCTBHE HM3MEHEHWI, BHECEHHBIX B JTOT JOKYMEHT IOCJE €ro MOANUCAHUL.
[Ipy 9TOM HpOBEpKa OCYINECTBISETCS C HCIONB30BAHUEM CPEZCTB JEKTPOHHOM
MOAIIMCH,  TIOJNYUMBIIMX  ITOATBEPKIECHHE  COOTBETCTBHA TpeGOoBaHUSIM,
YCTAHOBJIEHHBIM B COOTBETCTBMM C DemepanbHBIM 3aKOHOM "OO0 3JIEKTPOHHOM
mommuck”, M ¢ WCIIONb30BaHHEM KBATU(GULIMPOBAHHOTO cepTH(UKATa IIHIA,
[IOJIITACABIIETO JIEKTPOHHBIN TOKYMEHT;

yCHUNeHHas KBaIMQUIMPOBaHHAs DIEKTPOHHAS IIONNUCH HCIOB3YETCs C
Y4ETOM OTPaHIYEHHH, CONEPIKALIMXCS B KBATH(QHIIHPOBAHHOM CepTH(UKaTe U2,
TOMIUCHIBAIOIIIETO  DJNEKTPOHHBIA ~ JOKyMEHT (eCld Takue  OrpaHUYeHHUS
YCTAHOBJICHB!).

VBeIoMIIeHHEe O MPUHSTHY 3asBJICHHs, MOCTYIUBIIErO B OpPraH COIBAIIUTEL,
NPEeNOCTABNAIOMEE — TOCY/JAPCTBEHHYKO ~ YCIYry, B  OIEKTPOHHOH  (opme
IOCPENCTBOM E€AMHOrO IIOpTaja M PErMOHANBHOrO TopTajla, HAalpaBIseTCs
3asBUTENIO He Io37Hee pabouero JTHs, CIeAYIOLIETo 3a JHEM II0Aa4H YKa3aHHOIo
3astBiIeHUs, B (QOpMe DIEKTPOHHOrO AOKYMEHTA IO aipecy SJIEKTPOHHOM MOYTE
yKa3aHHOMY B 3asIBIICHUH, 17851 IIOCPEICTBOM €IMHOTO




IIOpTalia ¥ PeTHOHAIIBHOIO IIOpTala.

BO03MOXKHOCTh TTOJYUEHHS pe3yibTara IOCYJapCTBEHHOH ycmyru B (opme
9JEKTPOHHOTO  JOKyMEHTa WIH JOKyMeHTa Ha OyMakHOM  HOCHTeNe
obecrmeurBaeTcs  3asBHTEII0 B  TeUEGHHE CpOKa  JEHCTBUS  pe3ylpTaTa
npeaoCTaBJICHUA FOCYIIapCTBEHHOﬁ YCIYTI'H.

2.17.3. Tpu oprasm3aluy 3alucK Ha [PUeM OPraHoM colzammrsl uin MOI]
3asIBUTENIO 00€CIIeYnBaeTCs] BOSMOXHOCTD:

a) O3HAKOMJIEHMS C pacrucaHueM paGoThl opraHa comzamutsl win MOL]
160 YIIOITHOMOUEHHOTO JODKHOCTHOTO JIMIa oprana cousawuts! wm MOILL, a
TaKXke C JOCTYNHBIMU I 3allUCH Ha IpHEM JaTaMy U HHTEpPBalaMH BPEMCHH
[IpUeMa,;

6) samucu B JiroOble CBOOOIHBIE AJIS IpUeMa ATy X BpeMa B Ipeaesax
YCTaHOBJIGHHOTO B OpraHe cousauutsl uim MOL rpaduxa npruema sasBUTEIIEH.

IIpy OCYIIECTBJICHUM 3allMCH Ha IIpHeM opraH comzaumrtsl win MOIL ne
BOpaBe TpeGOBaTh OT 3asBUTENsS COBEPINCHMS WHBIX [CHCTBHH, Kpome
POXOXKIAEHHST HUASHTUQUKAMHA ¥  ayTeHTU(QUKAIMK B COOTBETCTBHU ' C
HOPMATHBHLIMK IIPaBOBBIMH akTamK Poccmiickoil @exepalluy, yKazaHHsA IENH
mpueMa, a TaKKe IPEJOCTaBICHUs CBEJeHHH, HeOOXONUMBIX UL pacyera
JUTHTENBHOCTH BPEMEHHOTO HHTEPBAIIA, KOTOPbIi He0OX0AUMO 3a0pOHUPOBATE AL
npueMa.

3ammch Ha MPHEM MOYKET OCYLIECTBIATBCS IIOCPEACTBOM HUH(POPMAIMOHHOM
cucteMsl oprana corzamutsl wim MOL], koropas obecreyrBaeT BO3MOXHOCTD
HHTErPalyy ¢ €IMHBIM [TOPTAIOM U PErHOHATBHBIM MOPTAIOM.

2.17.4. Tlpu IpenoCTaBleHUM TOCYJaPCTBEHHOW YCIYTM B 3JIEKTPOHHOM
dbopMe 3asBUTEIIO HAIIPABIIAETCS:

a) yBeJOMIEHHME O 3alliCH Ha IpueM B oprad couzamursl wiu MOL],
coiepXkalliee CBeJIeHHs O 1aTe, BpeMEHU ¥ MECTE NpreMa;

0) yBeJOMIIEHHE O TpUeMe U PerucTpallid 3asBJICHUS ¥ WHBIX NOKYMEHTOB,
HEOOXOAMMBIX IS TPENOCTaBICHUS TOCYHapCTBEHHOH YCIIyIHd, COZAeprKallee
CBeIeHHA O (aKTe NpHeMa 3asBICHHS M JOKYMEHTOB, HEOOXOMMMBIXK Ui
NpEeNOCTaBIeHUs] ~ FOCYIapCTBEHHOM  ycmyrw, ©W  Hagajge  IIPOLeAypHl
IIPENOCTABJIEHHUS] TOCYJaPCTBEHHON YCIIyTH, a TakiKe CBEICHHUS O JaTeé U BPEMEHH
OKOHYAHHUS IIPENOCTABIEHHS TOCYIAPCTBEHHOH YCIyrd JuOO MOTHBMPOBAHHBIM
OTKa3 B TIpMeMe 3asBJEHWs U HHBIX JOKYMEHTOB, HEOOXOMMMBIX VIS
IIPeI0CTABICHUS TOCY IapCTBEHHON YCIYIH,

B) YBEJIOMIIGHHE O Pe3yJbTaraX PacCMOTPEHHs TOKYMEHTOB, HEOOXOIMMBIX
[N TPEJOCTAaBICHUS] TOCYJapCTBEHHOW YCIIyIM, COIepXaillee CBEINCHUS O
IPUHATAM TOJIOXKHUTEIBHOTO PEIUeHUs O IPENOCTaBIEHUM TOCYIapCTBEHHOM
ycIyrd b0 MOTHBUPOBAHHBIM OTKa3 B IIPENOCTaBICHUM TIOCYIapCTBEHHON
YCIIyTH.

3. Cocras, MOCIEI0BATENIBHOCT U CPOKH BHITTOTHEHHS
aIMUHUCTPATUBHLIX [TpoLEAyp (HeHcTBHUil), TpeOOBaHMS K MOPSIAKY
UX BBIIIOJIHEHUS, B TOM UHCJIE OCOOSHHOCTHU BEINOTHEHUS
aIMMHHICTPATUBHLIX Npoleayp (aeficTBril) B 271€KTPOHHOH QopMme,
a Taxke 0COOEHHOCTH BBIIIOJIHEHMS aIMUHUCTPATHBHEIX IPOLIETYP
(meiicTBuir) B M®L]

3.1. TlpenmocraBneHue TOCYJAQpPCTBEHHON YCIYrH BKIIOYaeT B celd




crleAyIOIIHe aIMUHHCTPATHBHBIC MPOLEAYPEL:

uHGOPMUPOBAHKE M KOHCYNLTHPOBaHME  3asdBUTEN [0 BOMPOCY
TIpeOCTaBIICHHUSI FOCY IApCTBEHHOM YCITyTH; :

pAEM W PEeruCTpalls 3asBICHHs W JOKYyMEHTOB U IPEJOCTABICHHA
rOCYIapCTBEHHOM YCIYTH;

bopMupOBaHUe 1 HAPaBIeHUE MEXXBEIOMCTBEHHBIX 3aIIPOCOB;

ucTpeboBaHe IOKyMEHTOB, B Cily4dae IPOBEICHUA JOTIOTHUTENLHON
IPOBEPKY NIPEICTABICHHBIX 3aBUTENIEM CBEJICHUH; ,

IpoBepKa NpaBa U NPUHATHE PEIIeHUs O Ha3HAYCHUH (oTka3e B Ha3HAYCHUM)
COLMANBFHOTO MOCO0¥s Ha OrpedeHue;

(opMUpPOBAHHUE BBIIIATHBIX JOKYMEHTOB;

3.2. Onucanye afMUHUCTPATUBHBIX POLENYD

3.2.1. VudopmupoBaHHe M KOHCYJIBTUPOBAHHE 3aABUTCIIL IO BONPOCY
TpeOCTABJICHHUS TOCY IAPCTBEHHOM YCIyTH. '

OcHoBaHWeM [UISI Hadajla aJMUHHUCTPATUBHOW IPOIENYPBl  ABJISACTCS
oOpalieHie 3asBUTENA JMYHO I IOCPEACTBOM TeneGOHHON CBA3M B OpraH
corzamuTel 1u6o 8 MOLI.

Cozepxanue aJMUHHECTPATHBHOHN MPOLEAyPhl BKIIIOYACT B cebst:

npepocraBieHre HHGOpPManMM O HOPMATHBHBIX — MPABOBBIX  aKTax,
PEryIHPYIONINX MOPSIOK NPeJOCTaBIeH s TOCY 1apCTBEHHOM yCIIyTH;

pa3zbsICHEHNE IOPs/IKa, YCIOBUM ¥ CPOKa MIPENOCTaBICHIA roCyIapCTBEHHON
YCIIyTH;

BBIaYa (POPMBI 3asBJIEHNS [T [IPEIOCTaBIEH s [OCY JaPCTBEHHOM YCIyTH;

pa3bsICHEeHHE NOPSAKa 3all0JHEHNS 3asBICHUS, TOpsIKa cbopa HeoOX0UMBIX
JIOKYMEHTOB ¥ TPEOOBaHUMH, IPEIBSIBIIIEMbIX K HUM. '

AIMUHUCTpAaTUBHAs IIpoLEAypa OCYILECTBIACTCA B [ICHD oOparieHus
sasBuTens. OOIIMHA MAKCUMAIBHBIH CPOK BBIIOMHEHHS aAMMHHCTPATHBHOM
IpoLeayps! - 15 MUHYT.

VkazaHHas aIMUHUCTpATHBHAS IIPOLEAypa BBIMOIHACTCA JOLKHOCTHBIM
JULIOM oOpraHa couzamuTsl 1160 MOLI, OTBETCTBEHHBIM 3& KOHCYJBTHPOBAHHE
32BUATEIIS.

KputeprieM  NPUHATHASA  PEIICHWs  BBITOJIHEHHS aJIMUHUACTPaTUBHOM
IPOLEAYPHI SIBISIETCS OOpallleHye 3asBUTEIIS.

PesynpTaroM aIMHHUCTPATUBHOM IIPOIEAYPHI, B 3aBUCHMOCTU OT cnocoba
oGpalleHns, ABISETCS MPEAOCTABICHHE 3aABUTENIO HHOOpMALUH O MOPSAKE
TIpeIOCTABJIEHHS FOCY IAPCTBEHHON YCIIYTH U NIepedHe JOKYMEHTOB, HEOOXOIMMBIX
171 TIPENOCTABICHHUS [OCY JapCTBEHHOH! YCIyTH.

Crioco6 (UKCcAy pe3ybTaTa BEIIONHEHUS afMUHUCTPATUBHON POLEIYPhI
- perucTpais [JODKHOCTHBIM JIMIOM Opraga COL3aIlUTE 6o MOL],
OTBETCTBEHHBIM 33 KOHCYJIBTUPOBAHUE 3asiBUTENS, (hakTa OOpalleHus 3asBUTEN B
JKypHAJle ydeTa YCTHBIX OOpalleHHMi 1o (opMe, yCTaHaBIMBaeMOH OpraHOM
comzaUTel 1160 MOLL

3.2.1". TIpuieM u perucTpaliys 3asBIeHUS W TOKyMEHTOB Ha IPEAOCTaBICHUC
roCyIapCTBEHHON yCIIyTH.

OcHOBaHMeM [Jsi Hayaja aJMUHUCTPATMBHOM IPOLENYypBl SABIACTCA
nocTyIIeHre B oprad couzamuTel 6o B MOL[ 3asgBNeHHd C KOMIUIEKTOM
JIOKYMEHTOB, HEOOXOMUMBIX JUISl IPEIOCTABIEHH)S TOCY IAPCTBEHHOM yCITyTH.




Copepxkande aJIMHHUCTPATHBHON TIPOLEXYPBl BKIIOYACT B cebs TpHeM,
PETHCTpAIMIO  3asABleHHs U JOKYMEHTOB, opopmiieHre M BBIIAYY
PACHIMCKH-YBEIOMIICHUS O IIPUEME JOKYMEHTOB.

B cllyyae MpeacTaBleHHs 3asBATENEM IOKYMEHTOB He B IOIHOM OObeme M
(Wyti) HeTpaBUIBEHO ODOPMIIEHHBIX OPraH COLBAIIUTE B TEUEHNHE 2 pabounx JHEH
cO MHS MX MpeJCTaBIEHUs] HAIpaBiIseT 3asABUTEII0 YBEJOMJIEHHE O MEpedHe
HeJIOCTAOIIMX JOKYMEHTOB U (FMIH) TOKYMEHTOB, HEIPABMIIBHO O(OPMIICHHBIX, 10
dopMe, yKkazaHHON B IPUIOKEHHN 4 K AMMUHUCTPATUBHOMY PETIAMCHTY.

B ciydae MONauM 3asdBIEHHMS M JOKYMEHTOB B 3JIEKTPOHHOH dopme
yKa3aHHas aIMHHUCTPATHBHAsA IPOLENypa IOIOIHUTEIBHO BKIIIOYACT IPOBEPKY
JeMCTBUTENHEHOCTH HCIHONB3yeMON 3asiBUTENIEM YCUIIEHHON KBaJTUGULPOBAHHOM
3JIEKTPOHHON IOATNCH. |

OB MaKCHMAIBHBIH CPOK BBIMONHEHUS aIMHHHCTPATUBHOM IPOLEIYPBI
He MO)KeT MpeBblmars 1 daca pabouero BpeMeHW B JIeHb Nepeladd IOJTHOTO
naKeTa JOKyMEHTOB.

VkazaHHAs aIMUHUCTpPATHBHAS TPOLEAyPa BBIMOIHICTCS [JOJDKHOCTHBIM
JTMLIOM Oprana couzaiytsl 1100 MOLI, 0TBETCTBEHHBIM 3a IIPUEM M PETHCTPALUIO
JIOKYMEHTOB.

KprTepusiMu TIPUHATHS pelleHust o mpueMe (0TKase B IpueMe) TOKYyMEHTOB
SIBJISIOTCS] OCHOBAHMSI, YKa3aHHBIE B ITyHKTE 2.8 AIMHUHUCTPATHUBHOIO periaMeHTa.

Pe3yabTaroM aJIMHHUCTPATHBHON MPOUENypHI SBISCTCS BblIada 3asBUTEIIO
PACIIMCKH-yBEJIOMIEHHs. O IIpHeMe JOKyMEHTOB JubO OTKa3 B IPHUEME
JOKYMEHTOB.

JIOMKHOCTHOE JIMLO OpraHa colzamuTel Juoo MOILI[, OTBEeTCTBEHHOE 34
IpueM ¥ PErucTpalyio JOKYMEHTOB, IlepefaeT B IIOPSAKE ICJIOINpPOU3BOACTBA
NOKYMEHTHI  JO/DKHOCTHOMY JIMIly —opraga comzammrtel Jymbo MOII,
OTBETCTBEHHOMY 3a HCTpeOOBaHHE TOKyMEHTOB B paMKax MEXBEJOMCTBEHHOIO
HH()OPMALIOHHOI'O B3aUMOIEHCTBHSL.

Crioco6 (UKcalyy pe3ysibTaTa BBIIONHEHUs aJMUHUCTPATHBHON NPOLe/lyphI
- perucTpanus paKTa npueMa JOKYMEHTOB IS IPEIOCTaBIEHNs FOCY {apPCTBEHHOK
yCIIyTH B KypHae perucTpaLuu 3asBIIEHUIN 17§ odopmieHue
PACIHMCKU-YBEIOMJIEHHS O IpUeMe [OKYMEHTOB, KOTopas IepefiaeTcs JIMYHO
3a9BUTENIO B XOAE IpHeMa [OKYMEHTOB HIIM HalpaBIeTCs I10 anpecy. U
crioco00M, YKA3aHHBIM MM B 3asiBICHHM, B CIyd4ae €CJIM JTOKYMEHTH! HalpaBJICHEI
TIOCPEICTBOM ITOYTOBOM CBA3H HIIH B 3EKTPOHHOM (opMe.

3.2.1'.1. OcoGeHHOCTH BBINOJHEHHS aIMUHUCTPATUBHON IIPOLETYPHl B
DIIEKTPOHHOH (opme.

I[Ipy TIOCTYIUIEHHH 3asBIEHUsS U JOKYMEHTOB B DIEKTPOHHOH (opme 4epes
O(UIMANBHEIA CalT OpraHa COLBAIIUTH, eAUHbINA MOPTall, PerHOHAIbHEIN IOpTal
JOJDKHOCTHOE JIMIIO OpraHa COIBaIlUTh], OTBETCTBEHHOE 3a IIPUEM X PErUCTPaLMIO
JIOKYMEHTOB:

hOpMUpPYET KOMIIIEKT NOKYMEHTOB, [IOCTYIIHBIINX B 3]IEKTPOHHOM (opMme;

OCYIIECTBIISAET IPOBEPKY TIOCTYIIUBILIUX bl IIPEOCTABIICHHS
roCyJapCTBEHHOM  yCIyrH 3asBIGHHS M DIEKTPOHHBIX JOKYMEHTOB Ha
COOTBETCTBME TpeOOBAaHMAM, YyKa3aHHBIM B IyHKTE 2.8 AJIMHHHCTPATHBHOIO
pernamMeHTa;

IpY HaJIMYAK OCHOBAHMW [UI OTKasa B [IpUEME 3asBJICHUS H IIaKeTa




3NEKTPOHHBIX IOKYMEHTOB, HEOOXOIMMEBIX VISl IPENOCTABIEHHUs TOCY [aPCTBEHHOM
YCIIYTH, TIPEAYCMOTPEHHBIX TyHKTOM 2.8 AJIMHHHCTPATUBHOTO PEITIaMEHTa, UK B
cllyyae ecjIM HalpaBleHHOe 3asBiIeHHe U IaKeT 3JIEKTPOHHBIX IOKYMEHTOB He
3aBEPEHBI [IPOCTOM BNIEKTPOHHOM MOJITUCHI0 UM YCHIEHHON KBaIH(QUIIPOBAHHOA
SIEKTPOHHON TIOANHUCHIO 3asBUTENS, HANpPaBJsSeT 3asBUTEII0 YBEJIOMIEHHE 00
OTKa3e B MpueMe 3THUX JOKYMEHTOB,;

B Cllydyae eCJM HanpaBIeHHOE 3asBJIEHUE U IaKeT JJIEKTPOHHBIX JTOKYMEHTOB
COOTBETCTBYIOT  TpeOOBaHUSIM,  NPELYCMOTPEHHBIM  AJMHUHHCTPATHBHBIM
PErJIAaMEHTOM, PETHCTPUPYET IIPEICTaBIeHHbIe 3asBJICHHEe M JOKYMEHTHl U
HAIIPABJISET 3aBUTENIO yBeIOMIIeHHe 06 MX IpUEME,

[IpoBepka [EHCTBHTENHHOCTH [POCTOM  OJIEKTPOHHOW TOANHMCH MK
YCUJICHHOU KBalU(HIMPOBAHHOM JIEKTPOHHOM MOIIMUCH OCYIIECTBIIAETCS eMHON
cucTeMO UACHTU(DUKAIMH U ayTCHTU(QUKALKUY B aBTOMATHYECKOM PEKHME.

[Ipy IpefoCTaBIEHHH TOCYIApCTBEHHOW YCIYTH B 3IEKTPOHHOW (opme
3asBUTENIO OOECIeYrBAETCs IPEIOCTAaBICHUE [IOKYMEHTOB, IMPEIyCMOTPEHHBIX
nofnyskrom 2.17.4 HacTosmero AIJMUHACTPATHBHOTO PErIaMEeHTa.

JIOMKHOCTHOE JTUIO OpraHa COLBAIMTEI I10 UTOraM 3aBepPIICHHUS BBITIOTIHCHHS
aIMUHACTPATUBHEIX  HPOLENYp,  [PEIyCMOTPEHHBIX  AJIMHHHCTPATHBHBIM
pEerilaMeHTOM, HallpaBisieT 3asBUTENIO YBEIOMIICHHE O 3aBEPILICHHM BBITOTHEHUS
OpraHOM COIBAILIUTHI AeHCTBHM B CPOK, HE NPEBBINIAIOIIMH OIHOTO paboyero HHs
IToClie 3aBepIIeHHs] COOTBETCTBYIOLIErO JeHCTBHS, Ha a[pec DIIEKTPOHHOU MOYTHL
WIM C HCIOJNL30BAaHUEM CpPeICTB OQUIMAIBHOIO caiTa opraHa COI3alIWTHL,
¢IMHOrO IOPTana, PErHOHANbHOrO NOpTana B GAMHBIH JMYHBIA KaOMHET M0
BLIOOPY 3asIBUTEIIS.

3.2.2. ®opMupoBaHUe U HAIIPaBIEHHE MEXBEIOMCTBEHHBIX 3alIPOCOB.

OcHoBaHMeM [UId Hauajda aJMUHUCTPATUBHOM IPOLELYPBl  SBISETCS
HETpe/ICTABIeHNE 3asABUTENEM JIMYHO IOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.7
AJIMUHUCTPATUBHOTO perilaMeHTa.

CojeprkaHue afMUHUCTPATHBHOMN IIPOLIeyPHI BKIIOYAET B CE0sl HATIPABICHIE
3ampoca B OpraH W (MJIM) OPraHM3alldIO, B PACIOPSDKEHUU KOTOPBIX HAXOMATCH
JNOKYMEHTHI, KOHTpPOJb HaJ, CBOCBPEMEHHBEIM TMOCTYIUICHHEM OTBETa Ha
HaIlpaBJICHHBIN 3a1IpOC, II0JIyUYeHHe OTBETA.

OOwmmi MakCHMallbHBIE CPOK IIOATOTOBKM K HamlpaBleHUs 3amnpoca o
TIpeCTABNEHAN TOKYMEHTOB B PaMKax MeXBEJOMCTBEHHOIO (BEIOMCTBEHHOIO)
MHGOPMALIOHHOTO B3aUMOJENHCTBHS He NOJDKEH IPeBBIIATh 2 pabounx IHEH Co
JIHSA TIOCTYIUIEHHUS 3asBJEHUS ¥ JIOKYMEHTOB, NPENyCMOTPEHHBIX MOAIYHKTOM
2.6.1 AIMHUHUCTPATUBHOIO perilaMeHTa.

Harmnpasnesye MeXBEJOMCTBEHHOI'O 3allpoca B paMKax MEXBEIOMCTBEHHOTO
(BeJOMCTBEHHOTO) HMH(OPMALIMOHHOTO B3aUMOMAEHUCTBHS OCYILECTBIICTCS B
3JIEKTPOHHOM BHJIC C HCIIONB30BAaHUEM €IMHOM CHCTEMBI MEXBEJOMCTBEHHOI'O
SIIEKTPOHHOTO B3aMMOJCHCTBUSL M CHUCTEMBI 3JIEKTPOHHOIO MOYTOBOIO CEpBHCA
rapaHTHPOBAHHOM JIOCTABKA C IPUMEHCHHEM CPEACTB KPUITOrpapuIecKon
3aIUTH HHGOPMAIUH U 3JIEKTPOHHON ITOAIIKCH.

HpI/I OTCYTCTBUHU TEXHUYECKOU BO3MOXHOCTH HaIpaBJICHU
MEXBCIOMCTBECHHOI'O (BGI[OMCTBCHHOI"O) 3arpoca C HCIOJB30BaHHEM CHCTCMBI
OJIEKTPOHHOTO 1109TOBOI'O cepBuca FapaHTHPOBaHHOfI JOCTaBKH

ME)XBEJOMCTBEHHBII (BEOMCTBEHHBIN) 3ampoc (opMHpyeTcs Ha OyMaKHOM




HOCHTeNIe B COOTBETCTBHH ¢ TpeboBaHMsAMY IMyHKTOB 1 - 6 1 8 wactu 1 craThy 72
®enepanpuoro 3akoHa "OO opraHu3aliyd IPEJOCTABIEHAS TOCYAapCTBEHHBIX
MYHULMIIATBHBIX YCIyT'" M HampaBisieTcs B OpraH H (nnu) opraHu3auuio, B
pacTOpsHKEHAH KOTOPBIX HAXOMATCsS YyKa3aHHBIE JMOKYMEHTBHI, IO IIOYTS HIH
KYPhEPOM.

Ecili MeXXBEIOMCTBEHHbIH (BEOMCTBEHHbIH) HHGOPMALMOHHEIA OOMeH
OCYILECTBISETCS Ha OyMAXHBIX HOCHTENSX, TO 7-IHEBHBIH CPOK MNPUHSATHS
pellleHHsT 0 HasHaueHWH (OTKa3e B HA3HAUYEHWN) rOCYJapCTBEHHON COLUAIBLHON
ITOMOIIIM MCUYUCISETCs CO MHS TIOCTYINEeHus B oprad comzamurel win MOLL mo
ME)XBEJOMCTBEHHOMY (BEJOMCTBEHHOMY) 3allpOCy IIOCHIEIHEro HE00XO0UMOT0
JOKYMEHTa.

VKa3zaHHas aIMUHHCTpPATHBHAS MPOLEAYPa BBIMOJHACTCS JOJDKHOCTHBIM
NUIOM opraHa corpamurel 6o MOLl, OTBETCTBCHHBIM 34 uctpeboBaHue
JIOKYMEHTOB B MOPsIAKE MEXBEJIOMCTBEHHOI'O (BEIOMCTBEHHOI'0)
HHGOPMAIIMOHHOTO B3aUMOIEHCTBHS.

KpuTtepueM TIpHHATHS PEIIEHHs O HAIPaBIEHHH 3ampoca o6 nucrpeboBaHUU
JIOKyMEHTa B MOPSIAKE MEXBEIOMCTBEHHOI'O (BeIOMCTBEHHOI'O)
WHGOPMAIIOHHOTO B3aMMOJEHCTBUA ABISETCS HENPE[CTaBICHUE 3asBUTEICM
IOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 AJIMHUHUCTPATUBHOTO PErIaMeHTa. ’

Pe3ynpTaToM aJIMUHUCTPATHBHOM NPOLEAYPHI ABJISETCA MOJyICHUE OPraHoM
comzamuTe! i M®L] oTBeTa Ha MeXBeIOMCTBEHHBIH (BEOMCTBEHHEIH) 3a11pocC.

JloIDKHOCTHOE JIMII0 OpraHa COU3allHTh mbo M®DILI, orBercTBEHHOE 32
HCTpeGOBaHMe JOKYMEHTOB B TIOPSIKE MEXBEJOMCTBEHHOTO (BEIOMCTBEHHOIO)
WHGOPMAIIMOHHOTO B3aHUMOJEHCTBUSA, IPU IIOCTYIUICHHM OTBETa Ha 3aIpoc
npuobliaeT €ero K IaKeTy J[JOKyMEHTOB, KOTODBIM IlepefjaeT B IIOPAIKE
IeTIONPOU3BOICTBA TOJDKHOCTHOMY JIMIy OpraHa COLBallUThl, OTBETCTBEHHOMY 32
Ha3HaYeHMe roCyJ1apCTBEHHON COLUABHOM IIOMOIIH,

Ilepenava momwkHOCTHBIM JuioM MOLI makera TOKyMEHTOB B OpraH
COLI3ALIUTHl OCYLIECTBIISETCS B COOTBETCTBHH C COTVIALIEHUEM O B3aUMOJIEHCTBUH
Mexxay MOI[ u opraHoM MeCTHOTO CaMOYIIpaBJICHUS MYHHIHIATEHOTO
obpazoBanus CTaBpOIOILCKOTO Kpasi.

Crioco6 (hMKCaluy pe3y/bTara BRIIONHEHNUs aJMUHUCTPATUBHON IIPOLEYPhI
- perucTpauuss JOKyMEHTa, IOIyYEHHOIO B paMKax MeXBEJOMCTBEHHOIO
(B€ZOMCTBEHHOI0) HHPOPMAIIMOHHOTO B3aUMOAEHCTBYS, B XKypHaJle PerHCTPALIN
BXOSLIAX TOKYMEHTOB U €ro NpuoOleHre K JOKYMEHTaM JUIs MPEeOCTaBICHHUs
roCy1apCTBEHHOM! yCIIyTH.

3.2.3. HcTpeboBanie NOKYMEHTOB, B ClIydae MPOBEICHHS IOMOIHUTEIbHON
TIPOBEPKH TIPEICTABICHHBIX 3asBUTENEM CBEICHUH.

OcHoBaBUAMHI IUIST IIPOBENEHUSA JIOTIOJTHATEIIEHOU MIPOBEPKHU
TIPECTABICHHBIX 3asBUTENIEM CBEIECHUM ABIISIOTCS:

Hajguype B 3agBieHud ©  (WIM) B IPEACTaBIIEHHBIX  JHOKYMEHTax
TIPOTUBOPEYMBBIX CBEJEHUH O COBMECTHO INPOXXKMBAIOIIMX C 3asBUTEIEM WIEHaX
ceMbM U (UIK) ero (Ux) J0X04ax;

HeHaJIexalee oGopMieHNE PeACTaBIeHHBIX JOKYMCHTOB.

Cozepxanue aJMUHUCTPATHBHOM MPOILEAYPhl BKIIFOUAET B ce0s MpOBENeHHE
JOMONHUTENFHOM HPOBEPKU JOCTOBEPHOCTH U IOJHOTHI CBEACHMH, yKa3aHHBIX
3agBUTENIEM B 3agBIEeHMH ¥ (WJIM) B IPENCTaBIEHHBIX MM JOKYMEHTax,




[IOCPENCTBOM TONydeHus HMHGOPMAIMM U3 ABTOMATH3MPOBAHHOH CHCTEMBI
"AnpecHas COlMaibHas MOMOINIL" M IyTeM HarpaBlIeHUs 3alpocoB B OPraHbl U
OpraHu3alliy, BJIAJCIOIINe Takoii wmHpopmalyei, B TOM 4YHCIe B IIOpAIKe,
ycragoBneHHoM @enepanbHeM 3akoHOM "OO OpraHM3aldd IPEJOCTABICHUS
roCyIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr', KOHTPONb HAll CBOCBPEMCHHBIM
TIOCTYIUIEHMEM OTBETA Ha HAIIPABIEHHBIA 3a1poc, NOJIy4eHUe OTBETA Ha 3aIpocC.,

[Tociie OCTYILUIEHHS TOKYMEHTOB OT JOJDKHOCTHOTO JIMIA OPTaHa COU3aINTh]
60 M®LL, 0TBETCTBEHHOTO 34 IPUEM M PETUCTPALINIO JOKYMEHTOB, ¥ IIPUHATHS
pelleHdsi PYKOBOLHUTEIEM OpraHa COLBAIlUTBl O MPOBEACHUM TOTIOTHUTEIbHOM
IIPOBEPKH CBEJEHUI, CONEPIKAIIMXCSA B NIPECTaBICHHBIX 3asgBUTENEM JOKYMEHTAX,
no GopMe, ykasaHHOW B NPIJIOKEHMH 5 K AJMHHHCTPATHBHOMY DPCrIaMeHTY,
3aBUTENI0O B 3-IHEBHBIA CpPOK CO JHA TNPUHATHS YKa3aHHOTO pPEINCHHUs
HAIpaB/IseTCs yBEIOMIIEHHE O IIPOBEICHNH TOTIONHUTEIBHON IPOBEPKH CBEICHUH,
CoJlep)KAIMXCsA B IPEICTaBIEHHBIX 3asBUTENEM JOKYMEHTax, IO dopwme,
yKa3aHHOM B NPIJIOKEHUU 6 K AZIMUHHUCTPATUBHOMY PEITIAMEHTY .

O6mmit MakCUMaJbHEIM CpPOK HCTpeOOBaHWA JOKYMEHTOB B Cly4dae
IpOBEJeHNs  JIOTIOJHUTEIBHOM  TIPOBEPKM  CBEICHMH,  COAEPXAIIUXCS . B
NpeACTABIEHHBIX  3asiBUTENEM  [JOKyMeHTaX, He  JO/DKEH  MpeBBIATh
25 KaJeHZApHBIX JHeH Iocle OOpalleHus 3asBHUTENs B OPraH COLBALATHL JIHOO
MOLI.

Vka3zaHHAs aIMUHMCTPATHBHAS IPOLEAYPa BBIMOJHAETCS [NOJDKHOCTHBIM
JIALIOM OpraHa COIBAIMThl, OTBETCTBEHHBIM 3a HMCTpeOOBaHHE JOKYMEHTOB B
cllydae MpOBENEHUs IONOJHHUTENbHOM IPOBEPKH CBEICHUM, COZEPKAIUMXCA B
IpeACTaBICHHBIX 3asBUTENIEM JOKYMEHTAX.

KputepueM OpHHATAS PELICHUS O MPOBEJECHHM JOIOJHUTEIBHON MPOBEPKH
CBEJICHUH, COMEPIKAIIFXCS B IIPEACTABIEHHEBIX 3asBUTENEM JOKYMEHTAX, ABJIACTCH
oTpefielieHre HalWuHsl OCHOBAHUHI JUIS HPOBENEHUs [NOTOJHUTCIBPHON IIPOBEPKH
CBENIEHMH, COJIEPIKAIIIXCS B IPEACTAaBIECHHEBIX 3asBUTENIeM JOKyMEHTaX.

Pe3ynbpTaToM aJMAHHUCTPATUBHON NPOLEAYPHI SBISETCA NOIYyYEHHE OpraHoM
COL3AIIMTEI OTBETA Ha 3aIIPOC.

JOJDKHOCTHOE JIMI0 OpraHa COLZAIIUTHL, OTBETCTBEHHOE 3a MCTpeboBaHUE
JOKYMEHTOB, B Cly4ae I[POBENEHUsl MOMOJHUTENBHON NPOBEPKH CBEICHHH,
CONlepKALMXCS B [PEACTABICHHBIX 3asBUTENIEM AOKYMEHTaX, IPH NOCTYIUICHUN
OTBETAa Ha 3ampoc INpHoOIIaeT ero K MOKYyMEHTaM U IiepeflaeT B IIOpAMAKE
JENONPOX3BOACTBA JODKHOCTHOMY JIMLY OpraHa COLBAIlUTEI, OTBETCTBCHHOMY 3a
HasHaYeHKe roCy1apCTBEHHON COLUANIBHOM ITOMOIIH.

Crioco6 (QuKcauyuy pe3ysibTaTa BHITOMHEHUS aJMUHACTPATABHON NPOLIEYPbI
- yTBep)XKIEHHe ITPOEKTa DEILICHHs O INPOBEJEHMU OIONHUTEIBHON IPOBEPKHU
CBEIEHUH, COAEPKAIIMXCs B IPEACTABIEHHBIX 3asBUTENEM JOKYMEHTax,
pEeruCTpaLys YBeAOMJIEHHs O [POBEICHHUY JOIONHUTENBHON POBEPKY CBEICHUH,
COZEPXKAIlMXCS B IPEACTABICHHBIX 3asABHTENIEM [OKYMEHTaX, B JKypHaje
PErUCTPAIMi HMCXOJUIIINX JOKYMEHTOB, DPErMCTpalys OTBETOB Ha 3allpoChl B
OpraHu3anyy, BiIajeomye HWHQOpManuel O COBMECTHO IIPOXMBAIOUMX C
3asBUTENIEM UWiIeHaX ceMbd W (WiH) ero (Mx) AOXOax, B XXypHalle perucTpanuu
BXONAIMX MOKYMEHTOB, a TakXKe IpHOOILNeHUe peIIeHusI, YBEAOMIICHUS O
IpPOBENEHNUH JOTOJHUTEIbHOM IIPOBEPKH CBEJIEHMM, OTBETOB Ha 3alpoChl K
JIOKYMEHTaM JJIsl IPeIOCTaBIeHUsI FOCY IapCTBEHHOM yCITYTH.




3.2.4. TlpoBepka mpaBa W NPUHATHE PEIICHUI O HA3HAYCHUU (oTkaze B
HA3HAYEHUHN) COIMANBLHOIO [OCOOHS Ha TIOrpedeHHue.

OcHoBagueM JUIS Hadajga aIMHHHCTPATUBHOHW IIPOLIENYPBI  SBIACTCA
MOCTyILUIEHHE OT JOJDKHOCTHOrO JIMLia OpraHa COLBaINUTE amoo MOII,
OTBETCTBEHHOIO 32 MCTpeOOBaHMe JOKYMEHTOB B MNOPSIKE MEXBEIOMCTBCHHOI'O
(BeOMCTBEHHOTO0) HHGOPMAIOHHOTO B3aUMOICHCTBHU, TAKETA JIOKYMEHTOB.

Cogneprxanye aaMUHHCTPAaTUBHON NpOUEIyphl BKIIOYACT B ce0sl TIPOBEPKY
IIpaBa Ha IOJIy4YEeHHUEe COLIMAIBHOTO roco6us Ha norpebeHue, NpUHATHE PEIICHUS O
Ha3HayeHUM (OTKa3e B Ha3HAYEHHH) COIMAIBHOTO mocoOust Ha IorpedeHue,
gopMupoBaHUe JUYHOTO Jela ¥ yBeJOMIECHME O Ha3HAuCHUH (oTkaze B
Ha3HAYEHWH) COLMANBHOTO NocobKs Ha IorpedeHue.

OBIIM MaKCHMAJIBHBIA CPOK BBITOJHEHHS aIMMHHCTPATHBHON MPOLEAYPHI
cocraBisieT 1 d9ac pabouero BpeMEHH B JieHb IepeJadd IIOJHOro mMmakera
JOKYMEHTOB.

Vka3zaHHas aJMUHUCTpPATHBHAS IPOLEAypa BBIIONHACTCS JOJDKHOCTHBIM
JIAIIOM OpraHa COLBAIIUTH, OTBETCTBEHHBIM 32 Ha3HAUCHME COLIUAIIBHOTO rrocoous
Ha rorpeOeHue.

KputepusiMur NPUHSITUAS PELIEHUS O HAIUINH (OTCYTCTBHM) IIPaBa 3asgBHTEIIST
Ha TOCYJApCTBEHHYIO COLHMANBHYIO IIOMOIIL SIBISIOTCS OCHOBAHUSA, yKa3aHHBIC B
noanyHkTe 2.9.1 AIMUHHUCTPATUBHOTO perjlaMeHTa.

JIOJDKHOCTHOE JIMIIO OpraHa COL3AlIWThI, OTBETCTBEHHOE 32 Ha3HAYEHUe
rOCYJapCTBEHHOW COIMANBHONM IIOMOLIM, MPOBEpsSeT IpaBO 3asBUTENT Ha
TOJIyueHHe TOCYAapPCTBEHHON COLMANBHOM MOMOIIM X FOTOBHT IIPOEKT PEIICHHS O
Ha3HaYeHWH [OCYIapCTBEHHON COLMANBHON MOMOINM WM NPOEKT DEIICHHS 00
OTKa3e B HA3HAYEHHM TOCYJAPCTBEHHOM COLMAIBHOM IOMOIIM HO (opmam,
YKa3aHHBIM B MIPMWIOKEHUSIX 7 M 8 K AIMUHUCTPATHBHOMY PErTIaMEHTy (manee -
pellleHre), a TakkKe IPOEKT YyBeJOMJIeHHsS O Ha3HaueHHU roCyAapCTBEHHOMN
COIMANPHON IIOMOIIM WJIM IIPOEKT YyBEIOMJIEHMS 00 OTKaze B Ha3HAYCHHU
rOCyapCTBEHHOM COIMANbHON MOMOIIM MO (opMaM, yKa3aHHBIM B IIPUIIOKEHUAX
9 1 10 K AIMUHHCTPATHBHOMY perjiaMeHTy (fajee - yBeOMIICHHE).

[TpuHUMaeT pelueHyue M IOANHMCHIBAET YBENOMIICHUE PYKOBOAMTEIL OpraHa
COLBAIIUTEI MK YIIOJTHOMOUYEHHOE JTOJDKHOCTHOE JIUIO OPTraHa COLBalIMTEL.

VIBepXKIeHHbIe MPOEKTHl PELICHNUs ¥ YBEIOMIICHHS IEPENAIOTCsA B MOPAIKE
JIEONIPOU3BOICTBA IOJKHOCTHOMY JIUIy OpraHa COIBALUTE, OTBETCTBEHHOMY 32
Ha3zHadyeHKe rocyapCTBEHHON COLMaIbHOM ITOMOIIH,

JIOJDKHOCTHOE JIMUO OpraHa COLBAIIUTHI, OTBETCTBEHHOE 32 HAa3HAYCHHE
rocyJapCTBEHHON COLMANBHON MOMOIIH, IPHOOMIAET B JUYHOE [ENO PELICHHE U
KOIMIO YBEIOMIIEHUS.

PesynpraroM aJMUHHUCTPATHBHONW MPOLEAYPHI  SIBISETCS  HAIllPaBIICHUE
3asBUTEIIO YBEIOMJIEHHS 10 a[Ipecy U CIiocoO0M, yKa3aHHBIM UM B 3asIBJICHUU.

3asiBUTENI0 B KayecTBE pe3ysbTara IPeJOCTaBICHHA TI'OCYIapCTBEHHOM
yCIIyru obecrednBaeTcs Mo ero BEI0OPY BO3MOKHOCTE MOJTYYCHHUS: :

a) DJIEKTPOHHOIO  JIOKYMEHTA, HNOAIMCAHHOrO  YIOJIHOMOYEHHBIM
IOJDKHOCTHBIM JIMIIOM C HCIIOJNB30BAHUEM YCHUJICHHOW KBaIM(UIUPOBaHHOM
3JIEKTPOHHOM IO CH;

6) moxymeHnta Ha OyMa)KHOM HOCHTENE, IOATBEPXKIAIOLWIEro COAepXKaHue
AJIEKTPOHHOTO JOKYMEHTA, HallpaBJIeHHOI0 OPraHOM COL3AILHUTEI, B MO®I];



B) HH(GOPMALIMHA M3 [OCYIapPCTBEHHBIX HH()OPMALMOHHBIX CHCTEM B CIIy4asiX,
IpelyCMOTPEHRHbIX 3aKOHOIaTeNECTBOM Poccniickon Oenepanui. v

[Tepemaya  OpPraHOM  MECTHOTO  CaMOYINpPaBICHUS  MYHMIMIAILHOTO
o6pazoBanus CTaBpOIIOJBCKOIO Kpas yBEIOMJICHUS B MOILI ocyuiecTBiISIeTCS B
COOTBETCTBHM C COrNALIEHMEM O B3aUMOIEHCTBHI, 3aKIF0ueHHBIM Mexny MOIT u
OpraHoM  MECTHOIO  CaMOYNpPAaBICHWS  MYHUIIMIIAIBHOTO obpa3oBaHus
CTaBpOI10JIbCKOr0 Kpasl.

Crioco6 (uKcaluy pe3ysbTara BHIIONHEHHS aIMAHUCTPATHBHON IpOLE LY PhI
- yIBepXJEHHE TpPOEKTa pelleHHs O HasHavyeHud (OTKase B Ha3HAYCHUN)
roCyJapCTBEHHON COIMATBbHON MOMOIIM ¥ PErUCTPALA yBEIOMIICHHUS B JKypHalIe
PETHCTPaLMX HCXOAAIIIX JOKYMEHTOB.

3.2.5. ®opMupoBaHUE BHIIIATHBIX TOKYMEHTOB.

OcyoBanueM i1 Hadajga aJMHHUCTPATHBHOM IIPOLENYPBI  SIBISAETCS
MOCTYIUIEHHE JO/DKHOCTHOMY JIHMIly OpraHa COL3aIlUTBl, OTBETCTBEHHOMY 3a
GopMUpOBaHKE BBIMIATHBIX JOKYMEHTOB, YTBEP)KICHHOTO PEIICHS.

ComepkaHnie  aAMHHUCTPATMBHOM  NpOLEAYps  BKIOYaeT B ceOs
dbopMUpOBaHKe U yTBEPX/EHHE CIMCKOB MOJTydaTesNel ¥ BeJOMOCTeH Ha BBIILIATY
rocylapcTBEHHOU COLMAIBHON MOMOIIM, MOATOTOBKY IJIATEXHBIX NTOKYMEHTOB U
mepegady WX B POCCHHCKHME KpPENWTHbIE OpraHu3allid MM B CTPYKTYpHBIC
noxpaszenenust (efepaJbHOTO TOCYJapCTBEHHOIO YHHUTApHOIO NPEANpPULTHS
"IToura Poccuu".

MaxcuManbHbI CPOK BBIIIOJHEHHs AECHCTBHUS COCTaBIACT HE ooJiee 2 94acoB
paboyero BpeMeHM B IEHb IIONYYEHMs YTBEPXICHHOTO  pEINCHHS O
IPEIOCTABICHUH I'OCY JaPCTBEHHOM yCIYTH. ‘

Vka3aHHas aIMHHMCTPATHBHAs IPOLEAYyPa BBIIOJIHSIETCS JOJKHOCTHBIM
JUIOM OpraHa COLBAIUTHI, OTBETCTBEHHBIM 32 ()OPMUPOBaHHE BBINIATHBIX
JIOKyMEHTOB, JIOJDKHOCTHBIM JIUIIOM OTZeNa OyXTranTepcKoro y4uera ¥ OTYETHOCTH,
[IaBHBIM  OyXTajTepoM,  pPYKOBOZMTEJIEM  OpraHa  COLBAIUUTBL  MIIH
YITOJTHOMOYEHHBIM JIAI[OM OpraHa COLBaIIUThI. .

KpurepueMm mpuHsATUS peleHus i GOpMUPOBaHUS BBIIIATHBIX JOKYMEHTOB
SIBISIETCS YTBEPXKAEHHOE pellieHHe O Ha3HaYeHMd | BBIUIATE COLHAIBHOIO
riocobus Ha orpedeHue.

Pe3ynbpraroM aJMUHHCTPATUBHOH IPOLEAYPHl SIBISCTCS  YTBEPKACHHUE
Hagjgexalle O(pOPMIEHHBIX CIHUCKOB IOJNydaTellel, BEJOMOCTel Ha BBILIATY,
IUIATEXHBIK ~ IOpydYeHHH  TOAMMCEIO ¥ repboBoif  medatsio  JmGO
DIIEKTPOHHO-IU(BPOBOM MOJIKCHI0 PYKOBOAMTEIS OpraHa COLBAIMTHl WK
YIIOJTHOMOYEHHBIM JIMIIOM OpraHa COLBAILUTHI.

JIOIDXHOCTHOE JIMIIO OT/Aeia OyXralTepCcKoro ydyera W OTYETHOCTH OpraHa
COLBAILUTEI TEpPefaeT YTBEPXKICHHBIE CIHCKHM IOJIydaTeliel C IPUIIOKeHHEM
IIATEXHEIX TIOPYYEHHI B POCCUICKUE KpeIUTHBIE OPTaHU3AlMY, & BEJOMOCTH ‘Ha
BBIILIATY C IIPUIOKEHHEM ITATEXHBIX IIOPYYEHUH B CTPYKTYPHBIC NIOJPa3AeIeHNU
deaepanbHOro rocyJapCTBEHHOro yHUTapHOoTo peanpuaTus "Iloura Poccun”.

Cnioco6 (ukcanuy pesysibTara BHIIONHEHHs aMUHUCTPATHBHON IPOLEYPHI
- PErrCTpalys IUTATEXHBIX JOKYMEHTOB B JXKypHalle yueTa.

3.2.6. ITopsaoK uCIpaBieHus JOMYIIEHHBIX ONIeYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJibTare MPeJOCTaBICHIs TOCy JapCTBEHHOM YCITYyTH JOKYMEHTaX

VcnpaBreHue JOMYIIEHHBIX OlIEYaTOK U OIIMOOK B BHIJAHHBIX B Pe3yNbTaTe



npeaocTaBJICHUA FOCY}I&pCTBGHHOﬁ yCIyrd OOKYMEHTaxX HC OCYIICCTBIIACTCA B
CBS3Y C TeM, YTO pe3yNbTaT IpPeJOCTABICHHS TOCYAAapCTBEHHOW YCIyrd He
npearnojaract BpIA4y 3ai4BUTECIIIO JOKYMEHTOB.

4, (DOpMI)I KOHTPOJIA 38 UCIIOJHEHNEM A,HMI/IHI/ICTpaTI/IBHOI‘O
periiamMeHTa

4.1. Texymuii KOHTPOJIb 3a:

[TOJIHOTOM, NOCTYITHOCTBIO M KaueCTBOM [PENOCTABIEHHUs IOCYIapCTBEHHOH
YCIyTH  OCYLIECTBISCTCS HAdalbHMKOM OTJela OpraHa COLBAlIUTHL, B
KOMIIETEHIMIO KOTOPOTO BXOIUT OpraHu3alys paboTel 10 Ha3HAUCHHIO U BBIILIATE
roCyIapCTBEHHOM CONMANBHOM MoMoIM HaceneHM0 B (CTaBpOIOIBCKOM Kpae
(nanee - HAYAIBHUK OT/eNA), THOO JIUIIOM, €r0 3aMELIAIOILHM, IIyTCM IPOBEACHNU
BEIOOPOYHBIX IIPOBEPOK COOMIONEHMS W HWCIIONHEHUS NOJDKHOCTHBIMH JIMIAMU
OpraHa COIBALIUTH MOJIOKEHUH HACTOSAIIEro AIMUHUCTPATUBHOIO PErlaMeHTa 1
ompoca MHEHUs 3asiBUTEIIEN;

coBIOMEeHreM  TOCHEeNOBAaTeIbHOCTH  aIMHUHUCTPAaTHBHBIX  JEWCTBHY,
ONpeNeNieHHbIX  8AMUHHUCTPATUBHBIMU  NPOIEAypaMH IO  NPEAOCTABICHUIO
roCyJapCTBEHHOM YCIYI'H, CPOKaMH PaCCMOTPEHNsI TOKYMEHTOB OCYINECTBIIAETCS
HAUAILHMKOM OT/eNIa IIOCTOSHHO MyTEM IPOBEICHUS IIPOBEPOK COONIONECHHS H
WCTIONHEHNs] NOJDKHOCTHBIMU JIMIIAMHM OpraHa COLBAIIMTEI, MPENOCTaBIISIOIIMMU
rOCyJapCTBEHHYIO  yCIIyTy, TONOXCHHH HACTOSWIEro  AJMHHHUCTPATUBHOIO
pernaMeHTa, MHBIX HOPMATHBHBIX IPaBOBBIX akTOB Poccuiickoi dexepauuu U
HOPMATHBHBIX MTPAaBOBBIX aKTOB CTaBPOIIOIBECKOTO Kpast.

Texyumili KOHTpONb 3a COOJIOJEHHEM OOKHOCTHRIMA Jauamu ML
II0CJIeOBATEIBHOCTH NeACTBUH, yCTaHOBJIEHHBIX AJIMUHHCTPATHBHBIM
peryiaMeHToM, 151 UHBIMU HOPMAaTUBHBIMU MIPaBOBBIMU aKTamH,
YCTaHABIMBAIOIIMMU TPeOOBAHUS K HPENOCTABIEHHUIO IOCYAApPCTBEHHOM YCIIYTH,
OCYILECTBIIAETCS PYKOBOJUTENEM KIMEHTCKOH cityx061 MOII exenueBHO.

[To pesynabTaTaM MNPOBEAEHHSI [IPOBEPOK B CIydae BBIABJICHUs HapyLICHHUH
BUHOBHBIE JIMI[Aa IIPUBJCKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIATENBCTBOM  Poccmiickoit ~ Pepepauuu X 3aKOHOAATENIBCTBOM
CraBpoIoabCKOro Kpast.

4.2. Tlocnenyroumyii KOHTPONb 3a HCIIONHEHUEM IIOJIOXKEHHM HACTOSIIEro
AIMUHHMCTPATHBHOTO perjiaMeHTa OCYINECTBISAETCS IOCPEACTBOM IIPOBEACHHS
IIPOBEPOK COOMIONEHHs OC/IeI0BATEIBHOCTH —aJMHHUCTPATUBHBIX HEHCTBUH,
OIIPECACTICHHBIX aIMUHHUCTPAaTHBHbBIMHA nopouenypamMu, CO6JIIOILGHI/I6M CpPOKOB,
IIPOBEPKHU MOJHOTEI, JOCTYIIHOCTH U KadecTBa MPeIOCTaBIEHHs rOCy1apCTBEHHOM
YCIIyTH, BBISBJIEHUS W YCTPaHEHUs HapyIUEHMH IpaB 3asBUTENeH, PacCMOTPEHUs
IPUHATUS PEIIeHUH ¥ TOArOTOBKM OTBETOB HAa MX OOpallleHHs, COIepKailue
KanoObsl Ha pewreHus, nedictBus (Oe3pmeiicTBHE) MOIDKHOCTHBIX JIMII OpraHa
COII3aILUTEHL.

[TepHOJUYHOCTE OCYIIECTBIEHHS TOCIETYIOEro KOHTPOJIS COCTaBNIsIeT OJUH
pa3 B Tpu roja. '

43. Jlna npoBeldeHHs IPOBEPKH B OpraHe COL3BAUTEL  (QOPMHUpYyeTCs
KOMUCCHSL, Pe3ysIbTaThl AeSTEIEHOCTH KOMUCCHH O(POPMIIIOTCS B BI/IE CIIPABKY, B
KOTOPOM OTMeYarOTCs BBISBICHHBIE HENOCTATKM M IIPEUIOKEHHS IO HX



YCTPaHCHUIO. CnpaBKa MIOATIMChIBACTCA IIpeaceaareyieM KOMHCCHH, CEKpeTapeM

KOMMCCUHY ¥ BCEMHU YeHaMU KOMUCCHH, Y4aCTBOBABIIUMHU B IIPOBEPKE.

4.4, TInaHoBBle MPOBEPKH OCYLIECTBISAIOTCS HA OCHOBAHHU IOJOBOTO IUIAHa
paboThI OpraHa COL3AIIUTEL. '

BHennaHoBhle IPOBEPKU OCYLIECTBIAIOTCS HA OCHOBaHUU IIPUKA30B,
pacmopsbKeHu# opraHa comzamurel. [lpu mpoBepke pacCMaTpuUBArOTCS BCE
BOMpPOCH], CBA3aHHBlE C  IPEJOCTABIEHUEM  T[OCYHapCTBEHHOM  yCIyTH
(KOMILIEKCHBIE MPOBEPKH), MK OT/ENbHBIE BOIPOCH (TeMATHIECKHE IIPOBEPKH).
[IpoBepKM TakKe IPOBOMAT IO KOHKPETHOMY OOPAICHHIO 3aHHTEPECOBAHHOIO
Juna.

BHeIIaHOBBIE  IPOBEPKH  MHONHOTHI M KauecTBa  IPEAOCTaBICHHUA
OCYApCTBEHHOM yCIIyTH IPOBOAATCS HA OCHOBAHUM OOpaIleHHH rpaKaH.

4.5. B mo6Goe BpeMs ¢ MOMEHTa PpErucTpaluu AOKYMEHTOB B OpraHe
COLBAIUTHl 3asBUTEIh MMEET IIPaBO 3HAKOMUTHCS C JOKYMEHTaMH W
MaTephalaMy, KacarolUMHCS pPacCMOTPEHHs. €ro BONpOCa, €Cnd 3TO HE
3aTparuBaeT IpaBa, CBOOOIBl ¥ 3aKOHHblE HHTEPEeChl IPYTHX JIMI[ W ecid B
YKa3aHHBIX JTOKyMEHTaX U MaTepuanax He COAepKaTcs CBEAEHUs, COCTABILIOIME
FOCYJaPCTBEHHYIO UM HHYIO OXpaHsAeMyio (eepanbHbM 3aKOHOM TaHHY.

4.6. Oprad COIBAIlUTHI, IPEIOCTABNIAIOUIMI TOCYAaPCTBEHHYIO YCIIyTy, €ro
noJDKHOCTHBIe Jjwila, MOLI, opranusanuu, yKasaHHbIC B 4acCTH 1! cratem 16
denepanproro 3axoHa "OO opraHM3alMi NPEAOCTABICHHA TOCYNApCTBEHHBIX U
MYHULHUINAIBHBIX YCIYyT", 1 UX PaOGOTHUKM HECYT OTBETCTBEHHOCTE 3@ NOJIHOTY U
KAYEeCTBO IPEeLOCTABIEHIS TOCYIapCTBEHHON YCIIyTH, 3a neiicTpus (OesneicTaue)
¥ pelleHMs, NpHHEMaeMbie (OCYIIECTBIseMble) B XOIE IPEIOCTABIEHHUS
rOCYIApPCTBEHHON yCIIYTH, 38 COONIO/ICHIE 1 UCIIOHEHUE TTOJIOXEHNH HaCTOAIIEr0
AIMHHHMCTPATHBHOIO PETNIAMEHTa U MPABOBBIX aKTOB Poccuiickon Denepalud 1
CTaBpOTIONLCKOTO Kpasi, YCTaHABIMBAIOMUX TpeOOBaHUS K IPEIOCTaBICHHIO
rOCYIapCTBEHHOU YCIIYTH.

OTBETCTBEHHOCTb oprasa COL3ALLUTEL, IIPeIOCTABISAIOIIETO
rOCyIapcTBEHHYIO YCIYry, €ro [O/DKHOCTHBIX Jjui, M®ILI, opraHusamyi,
yKa3aHHBIX B YacTH 1" craten 16 @egmepanbHoro 3axoHa "OO opraHu3anuu
IIPEOCTaBIEHHs FOCYJAPCTBEHHBIX i MYHHIMIANBHBIX yCIYT", ¥ UX PaOOTHUKOB,
OTBETCTBEHHBIX 34 HUCIIOJHEHNE aIMHUHUCTPATUBHBIX NPOLENYp, 3aKperisercs B
WX  [OO/DKHOCTHBIX  pernaMeHTax B  COOTBEICTBHHM C  TpeOOBaHMAMH
3aKOHOJATEIbCTBA Poccutickoi denepanunt 17§ 3aKOHOATeNbCTBA
CTaBpOIOILCKOrO Kpasi. ,

B ciyuae BBISBJIEHHUS HAPYLICHHUs IIpaB OOPATHBIIMXCS 3asBUTENEH, MOPsIKa
M CPOKOB PAacCMOTPEHHMs 3allpOCOB 3asiBUTENe, yTpaThl JOKYMEHTOB 3asBUTENCH
BHUHOBHBIE JIMI[Aa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIBCTBOM
Poccuiickoit Oenepanuu.

4.7. YOpunudeckue Nulla, UHAUBUOYaIbHBIC NMPEAPUHUMATEIH, PpaXxaaHe,
UX OOBENMHEHUS M OpPraHM3allid, KOTOPHIM NPEAOCTaBISCTCS IOCYNapCTBEHHAA
yclyra, WMEKT TMpaBo Ha JoOble IIPedyCMOTpEHHBIE 3aKOHOIATeECTBOM
Poccuiickoit ®enepanuu HopMbl KOHTPOIIS 3a JEATENBHOCTHIO OpraHa COLBaIlUThI
IIPY IIPEIOCTABICHUH UM I'OCY JapCTBEHHOM YCIIyTH.

4.8. YOpunudeckue JHLa, UHAUBUAYaIbHbIE NMPEINPHHUMATEIH, TPAXIaHe,
X OODbeNMHEHHS M OpraHM3aluy B Cilydae BBIABICHMSA (AKTOB HApYLICHUS




TMOpAAKa [PEJOCTABICHUS TOCYJApCTBEHHOW YCIYyIH HIM HEHAMIEXAIIEro
MCTIONHEHHMST AMUHUCTPAaTHBHOTO pEeriaMeHTa BIIpaBe 0OpaTUTHCS C Xao0oi B
oprassl ¥ K JO/DKHOCTHBIM JIHIaM, YKa3aHHBIM B pasjene 5 AIMUHACTPATHBHOIO
periaMeHTa.

Kanoba MoxeT OBITH IpelcTaBieHa Ha JIMYHOM IIpHEME, HalpaBlieHa
TIOCPEICTBOM TOYTOBOM CBSI3H WM B SJIEKTPOHHOM (opMe C HCIIONB30BAHHEM
HHPOPMALMOHHEIX pecypcoB B cetd "VHTepHer', eIMHOro IIOpTaja WM
PErHOHaIBHOTO MOopTaJIa. ‘

5. JlocyneGublif (BHeCYAeOHbIM) TOPSIOK 00KaTOBAHNS PeIICHIH
¥ neiictBuli (Ge3meiicTBI) OpraHa COLBAIIUTEL, IIPEIOCTABIISIOIErO
I“OC}/I[aIfCTBeHHyIO ciyry, MOLI, opranusaliii, yKa3aHHbIX
BuacTi 1' craTei 16 ®énepanbroro 3akoHa "O0 opraHusanuu
[IPeIOCTABICHHS TOCYIAPCTBEHHBIX ¥ MyHUIIUITANBHBIX YCIyT",

a TaloKe UX JOJDKHOCTHBIX JIML, MyHHULUIAIBHBIX CITYXaIlMX,
pabOTHHKOB

5.1. BasBUTeNb MMeeT NpaBo Ha jgocynebHoe (BHecyneOHoe) obxanoBaHue
pemennit w (wrn) nedictBui (Oe3meHCTBHS), NPUHATHIX (oCyILIEeCTBICHHBIX)
OPraHOM  COI3AINMTHl, €ro JO/DKHOCTHBIMH  JHMIAMH, MYHHUIHNAIbHBIMH
ciykaiumy, a taoke MOLL, oprannzalusmMy, yKa3aHHBIMU B 4aCTH 1! craten 16
denepanproro 3akona "O6 OpraHM3aLMM IIPEJOCTABICHUS TOCYIapCTBEHHBIX H
MYHHIMITANBHBIX  yCIyr", WX [OODKHOCTHBIX JIMI, PabOTHHKOB B  XOJ€
IIpe/I0CTABJIEHHs FOCY/IAPCTBEHHON YCIIyTH, B IOPSIKE, TPy CMOTPEHHOM IIaBOU
2! ®epepanproro 3akona "OO6 opraHU3alMu NPEAOCTABICHUS TOCY JAPCTBEHHBIX U
MyHHLHUIANBHEIX yeayr" (nanee - xanoba). '

5.2. XKano6a MoXeT OLITh MOJaHa 3asIBUTENEM WM ero IIPeICTaBUTe/IeM:

HA  UMs  IJaBbl  AJIEKCAaHJPOBCKOIO  MYHHIHIIANIBHOTO  OKpyra
CTaBpoONOJIBCKOTO Kpas, B Ciydae eciu obkanylorcss meifcteus (GesneHcTBie)
PYKOBOJMTENS OpraHa Ccou3amurel, pykopomutens MOL[ wi opraHu3aluy,
yKkasaHHOM B uacth 1! crateu 16 denepamsHoro 3axkona "OO opraHusauyy
TIpeNOCTABIIEH]S TOCY IAPCTBEHHBIX M MyHUIMIANBHEIX YCITYT";

Ha WUMs DyKOBOJAMTENsS OpraHa COLBAINMTEHI, B CIydae €Cid OOXAIyITCs
pemienuss U gaeiictBus (6e3neidicTBUe) OopraHa COLBALIUTEL, €ro HOJDKHOCTHBIX
JIMIL, MYHHUITUIATBHBIX CIy KalliX;

Ha uMs pykoBomutens MOIL], B ciaydae ecim OOXalyrOTCS [IEHCTBUA
(6e3meiicTBre)  M®LI, ero [OKHOCTHBIX — 1uL W (Win) pabOTHHKOB
opraHmauiy, ykazagHott B wactu 1' cratem 16 ®enepampHoro 3akoHa "O6
OpraHU3aIlHHM MPEJOCTABIEH s FOCY JaPCTBEHHBIX U MY HUIIMIIAIBHBIX yCIyT".

B ciyuae mojgauu skano0bl IpeACTaBUTENEM 3asiBUTEIS IIPEACTaBISIOTCA:

JIOKyMEHT, yIOCTOBEPSIOLINH €ro JIUIHOCTh, H JOKYMEHT, YIOCTOBEPSIOIINH
TOJTHOMOYHS Ha OCYLIECTBIIEHUE NEACTBUM OT MMEHH 3asBUTENs, OQOPMIICHHBIH B
COOTBETCTBHUHY C 3aKOHOJATENECTBOM Poccuiickoi Denepaiinu.

Yamoba wMoker OBITh mnomaHa 3asBureneM depe3 MOLL, xotopreii
obecrieynBaeT ee nepegady B OpraH COLBAILMTEL.

XKanoba MoxeT GBITH MMOJAHA B IMMCHBMEHHON (QopMe Ha PYCCKOM fA3bIKE Ha
OyMa)>KHOM HOCHTEIIe [T0YTOBBIM OTIpPAaBIECHUEM, IIPU JIMYHOM MPUEME 3aSBUTEIS
WY €0 TPEeICTAaBUTENS, a TaKXKe B DJIEKTPOHHOM BHJIE.




JKanoba Ha pemenus u (uin) nedictBus (6e3nelicTBHE) OpraHa COLBaIlUTH,
TIPEIOCTABNISIONIEr0  FOCYJapCTBEHHYIO  yCJIyry, €ro  JIOJDKHOCTHBIX — JIHLL,
MyHUIIMIANGHEIX  CIYXallUX  pacCMarpuBaeTcss B~ COOTBETCTBUM  C
[IOCTAHOBJICHHEM a[MUHUCTPAuy AJEKCaHAPOBCKOTO MYHHUIIMIAIBHOIO paioHa

Craspornonsckoro kpas or 12 despams 2020 roma Ne 73 «O6 yrBepxieHuu
[Tonoxeruss 06 OCOOEHHOCTAX IIOJAYM U PACCMOTPEHHUS JKajod Ha pelleHHs U
nefictBus (Ge3meficTBre) aJMHUHECTpalMu AJIEKCAHAPOBCKOTO MYyHHIHMIIAIBHOIO
paitfona CTaBpOIOJBCKOTO Kpasi, OPTaHOB aJAMHHHCTpALd AJIEKCAHIPOBCKOTO
MYHHULUIAIGHOTO paifoHa CTaBpoONOJBLCKOrO Kpas ¥ HMX JO/DKHOCTHBIX JIHIL,
MYHHUIUIATBHBIX CIyXaI[hX, a TAaKkKe Ha PeIleHus W JCHCTBUS (GesmeiicTBUE)
MHOrOQYHKIFIOHAJIBHBIX ~ LEHTPOB  IPEJOCTABIEHUA  [OCYNapCTBCHHBIX - 1
MYHHLUIATBHBIX ~ YCIYT M HX pabOTHMKOB B  HacTH IPEIOCTABICHUA
rOCYIapCTBEHHBIX U MYHHULUNANBHEIX YCIY»).

Kanoba Ha pemenus u (win) neiicrsus (6esneficteue) MOLI, opranusamui,
ykasaHHBIX B wacTu 1! crareu 16 ®epepansHoro sakona "O6 — opraHusaliu
IIPEeOCTaBIEHHS TOCYAAPCTBEHHBIX U MyHUIMIIANBHBIX yCIYT", HX HOIDKHOCTHBIX
UL, pabOTHUKOB, MpHHSATHIE (OCYIIECTBIEHHBIE) B XOAe IPEJOCTABICHUA
rocyJapCTBEHHOM YCIIyTH, pacCCMaTpUBaeTCsS B COOTBETCTBUU C IIOCTAHOBICHHEM
[IpasutensctBa Poccuifckoit ®@epepauun or 16 arycra 2012 roma N 840 "O
TOpSIAKe TONAYH U PACCMOTPEHHs JKallob Ha pelleHus u AeicTsus (GesnelcTBue)
(enepasbHBIX OPraHOB HCHONHUTENHHON BIACTH W HMX JOJDKHOCTHBIX JIHIL,
benepanbHbIX rocyAapCTBEeHHBIX CIIyKaIlIHX, JOJIKHOCTHBIX TIALL
roCyIapcTBEHHBIX  BHeOOUKeTHBIXx — (oHmoB  Poccuiickoit — @Denepaiuw,
rOCYapCTBEHHBIX KOPNOPAIMi, HaelIeHHbIX B COOTBETCTBUH C (ejepasbHBIMU
3aKOHAMM IIOJIHOMOUYMSMHU II0 IPEJOCTABICHUIO TOCYIapCTBEHHBIX YCIyr B
YCTaHOBJIEHHON cdepe NeATeIbHOCTH, U MX JODKHOCTHBIX JIML, OpraHu3alui,
IpelyCMOTPEHHBIX 9acThio 1! crathu 16 DenepanbHoro 3akona "O6 opraHusaiyy
IPEI0CTABNIEHKS [OCYIAPCTBEHHBIX M MyHUIHUIIATBHBIX YCIyr", U UX pabOTHUKOB,
a TaKKe MHOIO()YHKIHOHAIBHBIX IEHTPOB MPENOCTaBICHHs I'OCYIapCTBEHHBIX U
MYHULHIAIBHBIX YCIYT U UX paOOTHUKOB'.

5.3. HudopMmupoBaHue 3asBUTENEHd O IOpAAKE I[MOAaYd M PACCMOTPEHHUS
KAJIOOBI OCYILIECTBIISETCS 110 TesleOHy, IIPU JIMYHOM NIPHEME, C UCIIONBb30BaHNEM
3IeKTPOHHOM IOYTHI OpraHa COLBAIIUTEH], Ha €JUHOM IIopTaje W PEeruoHalbHOM
ropTaie.

5.4. TlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PEryIHMPYIOLINX IOPANOK
nocynebHoro (BHecyne6HOro) ofkanoBanus pelueHnid u aefictuit (6e3nekicTnus)
Oprasa COI[3AIIXTHI, MPEIOCTABISIONIEr0 roCyJapCTBEHHYIO YCIyry, a Takxe
ero JOJDKHOCTHBIX JIML, MYHHIMIAIBHBIXK ciyxkauwmx, MO®Ll, opraHusarui,
yKa3aHHBIX B yacTH 1' crareu 16 @epepansHoro 3axona "O6  opranusauvu
peNOCTaBIIEH s MOCYAapCTBEHHBIX H MyHHLUNANBHBIX YCIIYT

®enepanpubii 3akon ot 27 umons 2010 roga N 210-03 "O6 opranusauyiu
IIpeNOCTaBIIEH s M'OCY IaPCTBEHHBIX 1 MyHUIIUNANBHBIX YCIyT";

[IOCTAHOBJICHUE [IpaBuTenbCcTBA Poccutickoi Oenepauun oT
16 aBrycta 2012 roma N 840 "O mnopsaxe nmogadyu U pacCMOTPEHUS %ajio06 Ha
pemienus u geiicteus (GesneiicTBue) (enepadbHBIX OPraHOB HCIIOJHUTENBHON
BIACTA U MX NOJDKHOCTHBIX JIUI, (emeparbHbIX TOCYyJapCTBEHHBIX CITYXKAIIUX,
INOJDKHOCTHBIX JIMI[ TOCYHApCTBEHHBIX BHEOIOIKETHBIX (QOHNOB  Poccuiickoit



(De;[epannn, rocyJapCTBEHHbBIX KOpHOp&I.IPIfI, HageJleHHBIX B COOTBCTCTBHHU C

(enepaTbHBEIMU 3aKOHAMH TTOJHOMOUUSAMH 10 IPEJOCTABICHUIO TOCYAaPCTBEHHBIX
yCIIyT B YCTaHOBJIEHHOH chepe TEeSITEIBHOCTH, U
WX IODKHOCTHBIX JIHL, OpPraHM3aLMi, MMPeXyCMOTPEHHBIX YacTeio 1' cTaThu 16
DenepansHoro 3akona "OO opraHuzauuy IPENOCTABICHUS TOCYAAapCTBEHHBIX U
MyHULMNAIBHBIX ~ YCIyr", ¥ UX pabOTHHKOB, a TaKKe MHOTOQYHKIMOHAIBHBIX
LIEHTPOB TPEJOCTABIEHUSI TOCYJAPCTBEHHBIX W MyHHMUMIIAILHBIX YCIYyr U HUX
paboOTHUKOB";

[IOCTAHOBJIEHNE aIMHUHHUCTPAIIUH AJIEKCaHIPOBCKOTO MYHHIMIIAIBEHOTO
paitona Craspomnonsckoro kpas oT 12 ¢espans 2020 roma Ne 73 «O6
yrBepxaeHun [lonoxenus 06 0COOSHHOCTSX MOJa9d M PACCMOTPEHHUs KKajiob Ha
pettenust u jevictBus  (Oe3nelicTBHE) aIMUHHCTpALMK  AJICKCAHIPOBCKOTO
MyHUIHUIAIsHOT0 paifona CTaBpOIONBCKOTO Kpasg OPraHoB  aIMHHHCTPAIH
AJEKCaHIPOBCKOTO MyHHUIUIATBHOIO paifoHa CTaBpoOIIONBECKOTO Kpas H HX
JIODKHOCTHBIX JIMI, MYHHIMMATBHBIX CIY)XaIlHX, a TaKKe Ha pelleHus Hu
neiicreus  (GesmeiicTBre) MHOTO(QYHKUIMOHAJIBHBIX LEHTPOB IIPEIOCTABICHUS
FOCYJapCTBEHHBIX W MYHHIHIIANBHBIX YCIyT K KX paOOTHMKOB B 4YacCTd
IPEIOCTABIIEHHUS TOCYIaPCTBEHHBIX i MyHHUIIUIIAIBHBIX YCIIyI»;

5.5. Hudopmauus, ykazaHHaL. HacTOSILLIEM  paslene, IOMIEKUT
00s13aTeIBHOMY pa3MelleHUIO Ha it HON '




ITpunoxenue 1
K aJJMHHACTPATUBHOMY PErJIAMEHTY
IIPEIOCTABIEHUS TOCY IAPCTBEHHOM YCITyTH
"HasHaueHne U BBIIUIATAa COL[HAJILHOIO
nocobus Ha rorpedenue”

BJIOK-CXEMA
HA3HAYEHHMS Y BBITUIATBI COITMAJIBHOI'O ITOCOBM HA TIOI'PEBEHHME

ObpaleHne dopMUPOBAHUE U
3aABUTEIIA HarnpasJjieHne

—> | MEXBEOIOMCTBEHHBIX
(BEeIOMCTBEHHBIX )

NHOOPMMPOBAHME M KOHCYJIBTUPOBaHME | <

3alpoCcoB
| T T
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. |
N/ N/ \/
YBenmomiieHMe O IIepeuHe HeOOCTalmMX | <— [IpyeMm u Pewmenve 06
M (MJM) HenpaBMIbLHO OQOPMIIEHHBIX perucrpaumus oTKase B
OOKYMeHTax M CpoOKe MX OOKYMEHTOB HaszHa4YeHUN
npencTaBlIeHUS COLMAJILHOT'O
nocodua Ha
norpefdeHue
]
/N
b
\/ \/
[lpoBepka YBenomnerHue o6
npaea u oTkKasze B
OpUHATHE Ha3Ha4deHMN
peweHus o |<- CouMabHOIO
HasHadYeHUM U rnocobusa Ha
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norpebeHue
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HenpezncrasrieHue [lpencrasiieHne PeweHue © Ob6xasiopaHue B
MNOJIHOT'O Ilakera [OJIHOTO ——> |HazHaueHu u nocyneBHoM,
IJOKYMEHTOB rlakera BEIIJIATE cyneBHOM IrIopAaIKe
NOKYMEHTOB CcouMaJlbHOTO oTkasa B
nocobua Ha HasHa4YeHuU
riorpedbeHune coumMalbHOI'O
nocobua Ha
norpedbeHmne
i 1
N/ \/
Orxas B YBeloMreHmne
NPUHATUN O Has3Ha4YeHUU
3asaBJIEHUA K COLUMANbLHOTO
PacCMOTPEHUID IocoduAa Ha
rnorpedbeHue
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Ipunoxenue 2
K aJ]MAHACTPAaTUBHOMY PEINIAMEHTY
IpeI0CTaBICHUS rOCY NapCTBEHHON YCIIyTH
"HaszgavyeHue U BpIIIJIaTa COLUAIBHOTO
rmocobus Ha rmorpedenue”

Vpasiienue Tpyaa U COMHANTBEHON 3alIUTEl HACENEHUS aIMUHHUCTPAIMU AJIEKCAHIPOBCKOTO.
MYHHUIMIAIBHOIO OKpYyTra

3asBIICHUE O HA3HAUYCHHUH COLIMAIBHOTO IT0CO0US Ha rmorpedeHue

['p.

azpec:

Tenedon

Cepust Jara sbigauu

Homep Hara poxaenus

Kem BbIIaH

ITpoury Ha3HAYMTH MHE COLMABHOE TT0cobHe Ha norpebeHue Ha yMepiuero

(h.M.0., nara cmepTH, anpec)
ﬂ;f[fl Ha3HadyeHUsa COHHAIIBHOIO nocoOus Ha norpeGeHHe NPeAOoCTABIISIO CICAYIOHIHE HNOKYMCHTBI:

Ne HaumMenoBaHie T0KYMEHTa Kon-so
T1/1 AOKY JK3.

1. |Cripasxa o cmeptu ¢.11 (0 pokzenny Meptsoro pebexka, §.26)

2. |Cnpaska u3 Teppuropuansioro oprana [TOP (na ymepiuero), NOATBEPKAAIOLUIAS, YTO HA ACHb CMEPTH
yMEpLIWH HE COCTOSN Ha YYETe 1 HE N0J1yqall MEHCHIO

3. |JlokymenT, noATBEPIKAAIOLIKH, UTO HA ACHL CMEPTH yMepiuuiit (DOAUTENM HECOBEPILEHHOAETHETO) HE
nojuiexan(1) o0s3aTeNbLHOMY COLMANTBEHOMY CTPAX0OBaHUIO

ILOHOJIHPITCIILHO npeaocTasiisio:

4. |Cnpaska nz ®CC

5. {CrnipaBxa u3 c/c

[Mpoury BbIMIATHTL CoOUMaANbHOE NocoOue Ha norpebenune Yepes:
KpenuTHOE yupexaeHue (HaUMEHOBaHHE YUPEXKAECHHA)

Ha cyer Ne

Ha UM

yepes MoYTOBOE OTACNIEHHE 10 aApecy PErucTpauyy (MPOXXHBAHUS HIIH NpeObIBaHusA)

Taioke coracen(Ha) Ha GeccpouHyio (10 0co60oro pacropsikeHHs) 06paboTKy MOHX NEPCOHANIBHBIX NAHHBIX B
LIeJTSIX NPEAOCTABJICHHS MHE COLMaNbHOTO MocoOus Ha norpebeHue 1 Ha HCTpeGoBaHHE HEOOXOAUMBIX CBEAEHHH
W3 IPYTMX OPraHOB KW OpraHu3aluil, B paMKax NMpeloCTaBeH s roCy IapCTBEHHOM yCIy .

nara DOUO noJHOCTLIO, NOAHCEH 3asIBUTENS

J];aTa NoAayvu 3aaBJICHUS.

TMoanuck 3assuTens DOHO nostHoCThIO

Jlata npuHSATHS JOKYMEHTOB 3aperucTpupoBaHo Ne

(noanuch crieuBanicTa) (pacundpoBKa NOAMUCH CRELMATUCTA)




PACIIMCKA-YBEJIOMJIEHME

CrienragucTomM MIPHHSTEL OT TP-Ha!
3asBJICHHE M JOKYMEHTHI Ha T
Jlata nmpuema JOKyMEHTOB 3aperucTpupoBaHbl No

Jlnst cipaBok: Tesiepon  2-16-77, E-mail AleksUTSZN@yandex.ru

[Toamnuce crienmanmucTa




[Tpuinoxenue 3

K aIMHUHUCTPATUBHOMY pPEIrVIAMEHTY
[IPe0CTaBIICHHUS TOCY JapCTBEHHOH yCIyTIH
"HasnaueHue 1 BhIIIATA COLMAJIBHOIO

nocoOus Ha norpedenue”

JXXypHai peructpanuu 3asBJIeHUN 0 HA3HAYEHUN
COIIMAIHOTO TTocoOust Ha ITorpedeHue

N o u
zaTa
obpaltieH
U

O©.N.0. Anpec ®.1.0. Jlata ITpumeuanue

oOpaTuBLIErocs yMepUIEero CMepTHU

1




[punoxenue 4
K aIMHHHUCTPATUBHOMY pel"JIal\/geHTy
IPeIOCTABICHNS TOCY AapCTBEHHOM yCIIyry

"HaszHayeHue 1 BRIIIIATA COLUAIBHOTO
rocobus Ha rmorpedenue”

VYipaBieHye TpyAa ¥ COLMANBHON 3aIiThl HACENEHMs aIMUHICTPalK AJIEKCAHIPOBCKOTO
MYHHUIMITAIEHOT0 OKpyra CTaBpOIONLCKOTO Kpast

PEIIEHUE N or" " 20 T
0 HA3HAYEHHH ¥ BBIILIATE CONUANBHOIO 0COOUS Ha OTpeOeHne
3asgBKa Ha coluanbHoe rocobue Ha morpedbenue N or" " 20 T
[parxnanuH:

(bameuTust, ©Msl, OTYECTBO)

Howmep IIKVY :

pokuBaromemy(ei)

HanpaBneHHe BEBITIJIATEL:

JINIIEBOM CUET

Ha3zunaunrsp
®.11.0. ymepuiero, | Bumnocobus | Hauano Beimuiatel | OxoHYaHue Cymma
JlaTa CMEpTH BBIIJIATHI
Haznaumn HOJIINCH paciidpoBKa IOIUCH
[Tposepun ITOJIITUCH pacmugpoBKa MOAIHCH
PyxoBonutens MOJIITKCH paciudpoBKa MOANNACH

M.IL.




[Tpunoxxenue 5
K aIMUHUCTPATUBHOMY pernaMueHTy
IpeI0CTaBICHNUs IOCY JaPCTBCHHON YCIyTH
"HasnaueHue U BBIILIATA COLUAIBHOTO
nocobus Ha rnorpedenue”

YrpapiieHHe Tpyaa U COLMATBHOMN 3alliTh HACEHEH S aAMUHUCTPAIUK ATIEKCAHIPOBCKOTO
MYHHIHUIATEHOT0 OKpyra CTaBpOIOIbCKOTO Kpast

PELIIEHUE N or" " 20 T
00 oTKas3e B Ha3HAYSHHU COLIHAJIBHOTO HOCO6I/I}I Ha HOI‘pe6eHI/I€

((l)aMI/UIHH, HHHIHAIBI, 3aHUMAaeMBble JO/DKHOCTH JIKLL, NPUHABLIAX PELICHHE

06 0TKA3C B HAZHAUCHHMH COLMANLHOrO nocobus Ha norpedenue)

PacCMOTPEHBI JOKYMEHTEI
(hamuius, ¥Msl, OTYECTBO, OOPATUBILIErOCS I'PaKIAHUHA)
[TposxuBaromiero(ei) mo agpecy:

B pe3ynpTare pacCMOTPEHUsI JOKYMEHTOB yCTaHOBJICHO!

(YKa3aTh IPUHHHBL, MOCAY)KHBIIME OCHOBAHHEM /UIS OTKA3a B HA3HAYEHHN COUMANBHOTO Noco0us Ha norpedetne)
YYHUTBIBas BEIICH3JIOKEHHOE, PEIICHO: Ha OCHOBAHUH CT.

(HOPMAaTHBHO-TIPABOBO# aKT)
OTKa3aTh B Ha3HAUYCHUH COUAJIBHOI'O rocoOHs Ha norpe6eHHe.

OTkaz B Ha3HAUEHUM COLMAIBHOIO mocodus Ha morpebeHue 3asBUTEIb MOXKET
00XKanoBaTh B MUHMCTEPCTBO COLMATBHOI 3amuThl Hacenenus CTaBpOIOIBLCKOro Kpas
i (Wn) B Cy1eOHOM MOPSIIKE.

CouumansHoe nocobue Ha norpebeHue MOKeT ObITh HA3HAYEHO NPH YCTPAHEHUH
TIPHYNH, TTOCJTY)KHBIIIX OCHOBAHHEM Ul OTKa3a B €r0 Ha3HAUCHUU.

Crenpamuct

(noanuce) ((pamnnuy 1 HHHLMANB! AOMDKHOCTHOTO HLA)
PykoBoautens

(moanuce) ((pamMuann ¥ HHEUHATB] JOTDKHOCTHOTO JIKLIA)

M.IL




[Tpunoxenue 6
K aJMHHUCTPATUBHOMY pernaneHTy
peaoCTaBJICHNA roCyIapCTBCHHOM yCIyI'H

"HazuaueHue ¥ BhIIIIATa COLUAIBHOTO
nocobus Ha rorpebenue”

VBEJIOMJIEHME
N or" " 20 T
0 HA3HAUESHWUHU U BhIILIATE COLUANIBLHOTO HOCO6I/IH Ha IIOI‘pe6CHI/Ie

YBaxkaeMblii(asi) !
(hamunust, UM, OTIECTBO)

VeegomasieM Bac, uro B coorBerctBuH co cT. 10 PexpepampHOro 3aKoHa
Poccuiickoit ®enepanuu ot 12.01.1996 N 8-03 "O norpebeHrH 1 IIOXOPOHHOM Jene”
Bam HA3HAYEHO COI[HANIBHOE nocoOus Ha  norpebeHue B pazmepe:

Cneuuaiucr

(moaruce) (bamMMJIMH M MHUIHATE! JOSDKHOCTHOTO JIUIA)
PyxoBogurens

(moamuce) (baMuiy ¥ MHUIEAEL TOJDKHOCTHOTO JINLA)
ML.IL.




[Tpunoxenue 7
K aIMHHHUCTPaATUBHOMY pernalv{,eHTy
HpelIOCTaBHeHI/IH I‘OCYILapCTBeHHOI/I YCIYyIru
"Ha3zHnayeHue U BbIIIIaTa COLUAIBHOTO
rocobus Ha rorpedenue" '

YBEJAOMJIEHUE
N ot " " 20__r.
00 0TKa3e B Ha3HAYEHHM COIMATBHOTO 10co0Ks Ha Norpebenne

YBaykaeMblii(ast)

(bamunus, uMsl, OTIECTBO)
Veenomisiem Bac 06 0Tkaze B Ha3HAUEHUH COLMANILHOTO MOCOOUs Ha orpebeHue

[Tpuunsa oTKa3a

Croenuanuct

(Troanuce) (bamMuuy ¥ MHUIEATB] JOIDKHOCTHOTO JIHLA)
PyxoBomguTens

(moanuck) (baMuK ¥ MHALUATIB JOJDKHOCTHOTO JIMIA)
ML.IL




